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PREFACE 


This  classification  of  accounts,  as  stated  in  the  order  of  the  Commission  copied 
on  page  6 hereof,  is  prescribed  for  use  by  Class  B common  carriers  of  passengers 
by  motor  vehicle.  Common  carriers  of  passengers  by  motor  vehicle  are  defined 
formally  on  page  7.  Informally,  they  may  be  defined  as  individuals,  partnerships, 
associations,  and  corporations  (botli  private  and  municipal)  that  do  a motor  bus 
or  taxicab  business,  whether  over  fixed  routes,  in  sight-seeing  service,  in  local- 
gioup-or-party  service,  or  on  call  and  demand.  Class  B includes  all  such  carriers 
having  average  total  annual  operating  revenues  exceeding  $50,000,  but  not  exceed- 
ing $250,000.  SfO 

The  classification  shall  be  used  also  by  eadli  and  every  Class  B carrier  of  both 
passengers  and  freight  or  express.  Appropriate  accounts  have  been  provided  in 
the  classification  for  recording  the  freight  and  express  operations  of  such  combina- 
tion carriers. 

The  classification  becomes  effective  January  1,  1928. 

Any  carrier  who  is  in  doubt  as  to  the  meaning,  intent,  purpose,  or  application 
of  any  definition,  instruction,  or  rule  in  the  classification,  or  as  to  the  procedure 
to  be  followed  or  accounting  to  be  made  in  matters  not  specifically  set  forth  in 
the  classification,  should,  apply  to  the  Bureau  of  Accounts  and  Statistics  for  an 
interpretation  or  ruling ; or  may  apply  formally  to  the  Commission  for  such 
interpretation  or  ruling.  A carrier  may,  of  course,  appeal  to  the  Commission  any 
such  interpretation  or  ruling  made  by  tlie  Bureau. 

The  classification  is  an  abridgment  of  the  classification  prescribed  by  the  Com- 
ndssion  for  use  by  Class  A common  carriers  of  passengers  by  motor  vehicle.  The 
acknowledgments  made  in  the  preface  to  that  classification  therefore  apply  ecpially 
to  this  classification. 


Harrisburg,  Pennsylvania, 
November  21,  1927. 


B.  FRANK  MORGAL, 

Chief,  Bureau  of  Accounts  and  Statistics. 
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ORDER 


At  an  executive  session  of  The  Public  Service  Commission  of  the  Commonwealtli 
of  Pennsylvania  held  at  its  offices  in  Harrisburg  on  the  twenty-first  day  of 
November,  1927,  the  subject  of  a uniform  classification  of  accounts  to  be  pre- 
scribed for  and  kept  by  Class  B common  carriers  of  passengers  by  motor  vehicle 
according  to  the  provisions  of  Article  V,  Section  15,  of  The  Public  Service  Company 
Law,  approved  July  26,  1913,  and  acts  amendatory  thereto,  being  before  the 
Commission  and  the  matter  having  been  duly  heard  at  public  bearing  as  provided 
by  law : 

IT  IS  ORDERED ; That  the  classification  of  accounts  with  the  definitions  and 
instructions  embodied  in  the  form  now  before  the  Commission  to  be  hereafter 
printed  and  known  as  the  Eniform  Classification  of  Accounts  for  Common  Carriers 
of  Passengers  by  Motor  Vehicle — Class  B,  be  and  the  same  is  hereby  approved: 

IT  IS  FURTHER  ORDERED : That  the  said  Uniform  Classification  of  Ac- 
counts for  Common  Carriers  of  Passengers  by  Motor  Vehicle — Class  B,  with 
instructions  pertaining  thereto,  be  and  the  same  is  hereby  prescribed  for  use  by 
Class  B common  carriers  of  passengers  by  motor  vehicle  subject  to  the  provisions 
of  The  Public  Service  Company  Law,  approved  July  26,  1913,  and  acts  amenda- 
tory thereto,  in  the  keeping  and  recording  of  their  accounts ; that  each  and  every 
Class  B common  carrier  of  passengers  by  motor  vehicle,  as  defined  in  the  said 
uniform  classification  of  accounts,  shall  be  required  to  keep  all  accounts  in  con- 
formity therewith  ; and  that  a copy  of  said  uniform  classification  of  accounts  be 
served  on  each  and  every  such  Class  B common  carrier  of  passengers  by  motor 
vehicle. 

IT  IS  FURTHER  ORDERED  : That  January  1,  1928,  be  and  is  hereby  fixed 
as  the  date  on  which  the  said  classification  of  accounts,  with  instructions  pertaining 
thereto,  be  effective. 


THE  PUBLIC  SERVICE  COMMISSION  OF  THE 
COMMONWEALTH  OP  PENNSYLVANIA. 

WM.  D.  B.  AINEY, 

Chairman. 

Attest:  (Seal) 

JNO.  G.  HOPWOOD, 

Secretary. 
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GENERAL  DEFINITIONS  AND  INSTRUCTIONS 


Common  Carrier  of  Passengers  by  Motor  Vehicle. 

In  this  classification  of  accounts  the  term  common  currier  of  passengers  hy  motor 
vehicle  means  any  common  carrier,  other  than  a common  carrier  by  rail, 
engaged  in  the  transportation  of  passengers  in  automotive  vehicles  with- 
in The  Commonwealth  of  Pennsylvania.  It  includes  any  body  corporate, 
joint  stock  company,  or  association,  its  lessees,  assignees,  trustees,  re- 
ceivers, or  other  successors  in  interest ; any  individual  or  i)artner9hip ; and 
any  city,  borough,  town,  township,  or  county,  engaged  as  a common  carrier  in 
the  transportation  of  passengers  in  automotive  vehicles. 


Class  B Carriers. 

Class  B carriers  Include  those  carriers  having  average  total  annual  operating 
revenues  exceeding  $50,000,  but  not  exceeding  $250,000. 


Carrier. 

The  term  carrier  as  used  herein  means  in  each  instance  any  common  carrier  of 
passengers  by  motor  vehicle  that  is  required  to  keep  the  accounts  prescribed  in 
this  classification. 

Plan  of  Classification. 

Tlie  accounts  in  this  classification  are  divided  into  eight  groups,  as  follows: 

Balance  Sheet  Accounts. 

Fixed  Capital  Accounts. 

Operating  Revenue  Accounts. 

Operating  Expense  Accounts. 

Non-Operating  Revenue  Accounts. 

Non-Operating  Expense  Accounts. 

Gross  Income  Deduction  Accounts. 

Profit  and  Loss  Account. 

A general  index  to  the  eight  groups  of  accounts  is  printed  on  page  5.  and  an 
index  to  each  group  and  instructions  and  definitions  pertaining  to  each  group, 
precede  the  group. 

Accounts  to  be  Kept. 

Each  Class  B carrier  shall  keep  each  and  every  account  in  this  classification 
that  is  applicable  to  its  business. 

A carrier  may  divide  any  account  into  several  sub-accounts  provided  that  such 
division  does  not  impair  the  integrity  of  the  prescribed  account,  and  may  keeji 
any  account  or  accounts  prescribed  in  the  classification  for  Class  A carriers. 
carrier  shall  not,  however,  keep  any  account  that  is  not  prescribed  in  this 
classification  nor  in  the  classification  for  Class  A carriers,  if  such  account  cannot 
be  construed  as  a division  of  a prescribed  account,  without  authority  from  The 
Public  Service  Commission  so  to  do. 
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General  Definitions  and  Instructions 


Account  Numbers. 

The  numbers  prefixed  to  account  titles  in  this  classification  are  for  convenience 
in  reference,  and  need  not  be  treated  as  part  of  the  account  titles  to  wbicb  they 
are  prefixed. 


Method  of  Bookkeeping. 

All  accounts,  except  purely  statistical  accounts,  shall  be  kept  by  the  double-entry 
method. 

Accounting  Period. 

The  fiscal  year  of  every  carrier  shall  be  the  year  ending  December  thirty-first. 
Kacb  carrier  shall  close  its  books  at  the  end  of  each  fiscal  year.  A carrier  ma^’, 
however,  make  its  bookkeeping  raitries  on  a monthly,  quarterly,  or  semi-annual 
basis. 


Records. 

Each  carrier  shall  so  keep  its  general  books  of  account,  and  all  other  books  and 
records,  including'  minute  books,  which  support  in  any  way  the  entries  to  such 
general  books  of  account,  ihat  it  can  furnish  at  any  time  full  information  as  to 
each  account  kept  by  it  and  as  to  such  entry  in  each  account. 

Except  as  provided  otherwise  in  Article  II,  Section  1 (j),  of  The  Public  Service 
Company  Law  of  the  Commonwealth  of  Pennsylvania,  each  carrier  shall  keep  all 
books,  accounts,  records,  and  memoranda  in  an  oflice  within  the  Commonwealth  of 
Pennsylvania,  and  shall  not  remove  any  of  them  from  the  Commonwealth,  nor 
otherwise  dispose  of  any  of  them,  except  upon  such  terms  and  conditions  as  The 
Public  Service  Commission  may  prescribe. 


Accounts  and  Records  as  Factors  in  Rate-Making  and  Other  Proceedings. 

In  a rate  case  or  other  proceeding,  neither  the  Commission  nor  the  carrier  shall 
be  bound  by  any  entry  made  in  any  account  or  record  as  directed  in  this  classifica- 
tion. The  classification  is  designed  to  set  out  the  facts  with  regard  to  the  carrier's 
fixed  capital,  income,  expenses,  etc.,  and  the  Commission,  w<hen  engaged  in  making 
or  approving  rates,  or  in  other  proceedings,  will  determine  from  the  facts  in  each 
case  what  consideration  shall  be  given  to  the  various  items  in  the  several  accounts. 


Affiliated  Companies, 

In  this  classification  the  term  affiliated  companies  includes  companies  (1)  whicli 
the  carrier  solely  or  jointly  controls;  (2)  which  solely  or  jointly  control  the  carrier; 
(.3)  which  are  controlled  by  companies  that  the  carrier  controls ; (4)  which  are 
controlled  by  companies  that  control  the  carrier. 

Control. 

Control  means  the  ability  to  determine  the  acts  of  a company.  Control  is  sole 
when  it  rests  in  one  company  and  is  joint  -wlien  it  rests  in  two  or  more  companies 
and  is  exercised  under  a joint  arrangement. 
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Company.  H 

Tlie  term  company  as  used  'licrein  means  any  body  corporate,  joint 
pany,  or  association,  its  lessees,  assignees,  trustees,  receivers,  or  other 
in  interest;  any  individual  or  partncrsliip  ; and  any  city,  borough,  town 
or  county. 


stock  coin- 
successors 
, townsliip. 
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Definitions  and  Instructions 
Balance  Sheet  Accounts. 

Balance  sheet  accounts  are  those  which  record  the  assets  and  liabilities  of  the 
carrier,  proprietary  interests  in  the  carrier,  and  other  items  which  tend  to  show  the 
financial  condition  of  the  carrier  at  any  particular  time. 

In  this  classification  each  balance  sheet  account  is  a separate  general  ledger 
account. 


Assets. 

The  assets  of  the  carrier  are  the  properties  or  wealth  in  its  possession  or  at  its 
disposal. 


Liabilities. 

The  liabilities  of  the  carrier  are  the  amounts  of  money  or  money's  w'orth  which  it 
is  under  legal  obligation  to  pay,  deliver,  or  render  to  others. 


Contingent  Assets  and  Liabilities. 

Contingent  assets  are  those  assets  which,  at  the  end  of  any  accounting  period, 
have  no  real  value,  but  wdiich,  if  certain  conditions  then  regarded  as  uncertain  are 
fulfilled,  will  become  valuable. 

Contingent  liabilities  are  those  liabilities  which,  at  the  end  of  any  accounting 
period,  are  neither  direct  nor  assumed  obligations  of  the  carrier,  but  which  may, 
under  certain  conditions,  become  real  obligations. 

SuOh  assets  and  liabilities  shall  not  be  recorded  in  any  of  the  accounts  prescribed 
in  this  classification,  and  shall  not  be  shown  as  a part  of  the  regular  assets  and 
liabilities  in  any  balance  sheet  wdiich  the  carrier  may  submit  to  The  Public  Service 
Commission.  A memorandum  record  of  them  shall  be  kept,  however,  and  they 
shall  be  show’n  in  detail  in  a statement  supplemental  to  any  balance  sheet  which 
the  carrier  may  submit  to  the  Commission. 


Capital  Stock. 

Capital  stock,  as  herein  used,  means  those  issues  of  securities  which  represent 
permanent  interests  in  a corporation,  or  interests  wdiich,  if  terminable,  are  so, 
except  in  case  of  dissolution,  only  at  the  option  of  the  corporation  issuing  them. 
Capital  stock  includes  common  stock  and  various  preferred  stocks,  as  cumulative, 
non-cumulative,  participating,  and  noU'-participating. 


Debt. 

Debt,  as  herein  used,  includes  all  absolute  obligations  to  pay  money  at  a definite 
time  or  times,  or  at  a time  or  times  which  can  be  made  definite  by  demand  or 
other  act  of  the  creditor.  It  does  not  include  contingent  obligations,  such  as 
liabilities  of  indorsers  upon  paper  not  yet  defaulted. 
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Balance  Sheet  Accounts 


In  this  classification,  debt  is  divided  into  two  classes,  funded  dcl)t  and  unfunded 
debt. 

Funded  debt  comprises  all  debt  which,  by  the  terms  of  its  issue,  does  not  mature 
until  more  than  one  year  after  the  date  of  such  issue.  An  issue  of  notes  or  bonds 
that  matures  serially  over  a period  of  time  more  than  one  year  from  the  date  of 
issue,  as  car-trust  or  equipment-trust  notes  or  bonds,  sihall  be  classed  as  funded 
debt  even  if  part  of  the  issue  matures  in  one  year  or  less  from  the  date  of  issue. 

Unfunded  debt  comprises  all  debt  which,,  by  the  terms  of  its  issue,  matures  one 
year  or  less  after  the  date  of  issue. 

Discount  and  expeiise  on  funded  debt — ^Discounts  and  expenses  incurred  by  the 
carrier  upon  bonds  and  all  other  evidences  of  funded  indebtedness  issued  by  it  shall 
be  charged  to  ISO.  Unamortized  Debt  Discount  and  Expense  account.  Except  as 
provided  in  219-226.  ZIndistributed  Construction  Costs  account,  discount  and  ex- 
penses incurred  in  the  issue  of  funded  debt  sOiall  not  be  charged  to  any  fixed  capital 
account. 


TEXT  EXPLANATORY  OP  BALANCE  SHEET  ACCOUNTS 
ASSIST  ACCOUNTS 


I.  FIXED  CAPITAL  ACCOUNTS 

100.  Fixed  Capital. 

Charge  to  this  account  the  book  value,  at  tlie  close  of  December  31,  1927, 
of  all  fixed  capital  owned  and  used  by  the  carrier  in  the  conduct  of  its  motor 
transportation  operations.  Charge  also  to  this  account  the  cost  of  all  such 
fixed  capital  installed  since  December  31,  1927. 

WDien  an  item  of  fixed  capital  that  is  carried  in  this  account  is  replaced, 
abandoned,  destroyed  by  casualty,  or  otherwise  retired  from  service,  credit 
to  this  account  the  amount  at  which  it  is  carried  herein ; charge  to  the 
appropriate  sub-accounts  of  122.  Materials  and  Supplies  account  the  value 
of  salvage  recovered  from  it;  charge  to  179.  Reserve  for  Depreciation  ac- 
count the  amount  reserved  to  provide  for  The  loss  suffered  by  it  from  wear 
and  tear,  obsolescence,  etc.;  charge  to  116.  Cash  account  or  to  other  appro- 
priate account  the  amount  received  or  to  be  received  from  insurers  as 
indemnity  for  loss  by  fire,  theft,  collision,  or  other  casualty,  or  charge  to 
182-18-3.  Other  Reserves  account  the  amount  reserved  by  the  carrier  itself 
from  its  net  income  or  surplus  to  provide  for  sudh  loss ; and  charge  the 
net  loss,  plus  cost  of  dismantling,  to  187.  Unappropriated  Surplus  account, 
or  to  Ifll.  Extraordinary  Depreciation  account,  or  to  131-133.  Other  Deferred 
Charges  account. 

Charges  to  Ifll.  Extraordinary  Depreciation  account  and  to  131-133.  Other 
Deferred  Charges  account  shall  be  made  only  upon  approval  of  The  Public 
Service  Commission.  The  basis  of  charges  to  either  of  these  two  accounts 
shall  be  the  money  cost  of  the  fixed  capital  retired,  plus  the  cost  of  disman- 
tling, less  the  value  of  salvage  recovered  therefrom,  the  amount  reserved  for 
depreciation  thereof,  and  the  amount  received  or  to  be  received  from  in- 
surers, or  the  amount  reserved  by  the  carrier  itself,  to  cover  casualty  losses 
thereon.  Any  excess  of  the  amount  at  which  such  retired  fixed  capital 
is  carried  in  this  account  over  its  money  cost  shall  be  charged  to  187.  Un- 
appropriated Surplus  account. 

If  the  money  cost  of  property  retired  is  not  known  it  shall  he  estimated, 
and  all  data  pertaining  to  the  estimate  shall  be  preserved  in  the  carrier's 
files. 

Note. — This  account  is  a controlling  account  of  accounts  200  to  226. 


101.  Cost  of  Fixed  Capital  Purchased. 

Charge  to  this  account  the  cash  value  of  the  consideration  given  for  fixed 
capital  in  the  form  of  a going  or  completed  motor  transportation  system  or 
of  any  portion  of  such  system  and  all  other  kinds  of  fixed  capital  purcdiased 
by  the  carrier  from  common  carriers  and  other  utilities. 

The  constituent  elements  of  such  fixed  capital  shall  be  appraised,  as  of  the 
date  of  purchase,  at  their  structural  values,  that  is,  at  the  estimated  cost  of 
replacement  or  reproduction  less  deterioration  due  to  wear  and  tear,  obsoles- 
cence, and  inadequacy.  When  the  fixed  capital  purchased  has  been  so  ap- 
praised, credit  to  this  account  the  purchase  price,  and  charge  to  the  appro- 


(15) 


16 


Balance  Sheet  Accounts 


priate  fixed  capital  and  investment  accounts  either  the  appraised  value  or 
the  purchase  price.  If  the  purchase  price  was  in  excess  of  the  appraised 
value,  diarge  the  constituent  elements  to  the  proper  fixed  capital  and  in- 
vestment accounts  at  the  appraised  values,  and  charge  the  excess  to  203-20Jf. 
Other  General  Fixed  Capital  account.  If  the  purchase  price  was  not  in 
excess  of  the  appraised  value,  charge  the  constituent  elements  to  the  fixed 
capital  and  investment  accounts  at  the  purchase  price  distributed  through 
such  accounts  on  the  basis  of  the  appraised  values. 

Note  A. — The  carrier  shall  so  keep  its  records  of  such  purchase  that  they  will  show 
a complete  account  of  the  contract  under  which  such  property  was  acquired,  the  con- 
sideration given  therefor,  the  basis  of  determining  the  actual  money  value  of  such 
consideration  if  other  than  money,  the  method  of  appraisal,  the  amount  charged  to 
each  fixed  capital  and  investment  account,  and  the  disposition  of  any  difference  between 
the  purchase  price  and  appraised  value  of  such  property. 

Note  B. — In  connection  with  the  purchase  of  property  chargeable  to  this  account 
the  carrier  shall  procure  and  preserve  all  e.xisting  records,  memoranda,  and  books  of 
account  in  the  possession  or  control  of  the  grantor  relating  to  the  construction  and 
improvement  of  such  property.  If  it  is  impracticable  to  transfer  such  records,  memo- 
randa, and  books  of  account,  the  carrier  shall  procure  copies  of  them  certified  by  the 
custodian  of  the  originals. 


102.  Fixed  Capital  xjndep.  Construction. 

Charge  to  this  account  all  expenditures  under  estimates,  work  orders,  cr 
other  forms  of  authorization  for  structures  and  equipment  in  process  of  con- 
struction. Such  expenditures  shall  also  include  that  portion  of  expenses  of 
supervision,  engineering,  tools,  store,  and  nther  like  general  expenses  that 
may  be  assigned  to  such  construction  work.  When  such  work  is  completed, 
credit  to  this  account,  and  charge  to  the  appropriate  fixed  capital  or  other 
accounts,  the  cost  of  the  completed  work. 

Note  A. — This  account  shall  be  so  carried  that  the  carrier  can  furnish  a complete 
analysis  of  the  expenditures  under  each  estimate,  work  order,  or  other  form  of  au- 
thorization. 

Note  B. — The  keeping  of  this  account  is  optional  with  the  carrier. 


IL  INVESTMENT  ACCOUNTS 


103-104.  Investment  Securities. 

Charge  to  this  account  tilie  cost  of  stocks  and  of  bonds,  notes,  and  other 
evidences  of  indebtedness,  and  of  other  securities,  each  of  which  does  not 
mature  until  more  than  one  year  after  the  date  of  issue,  issued  or  assumed 
by  others  and  lield  by  the  carrier  for  t'lie  income  that  may  be  derived  from 
them,  for  securing  advantages,  or  for  any  other  purpose. 

Note  A. — Include  also  in  this  account  the  cost  of  securities  which  are  payable  on 
demand  or  within  one  year  from  the  date  of  issue  when  it  is  the  intention  of  the 
carrier  not  to  demand  payment  for  such  securities  within  one  year  from  the  date  of 
issue. 

Note  B. — Exclude  from  this  account  the  cost  of  such  securities  when  held  by  or 
for  the  carrier  in  special  funds. 

Note  C. — If  such  securities,  except  stocks,  are  purchased  at  a price  below  or  above 
par,  the  cost  of  the  securities  may  be  adjusted  to  the  investment  value  in  each  year 
intervening  between  the  dates  of  purchase  and  the  dates  of  maturity  by  charging  or 
crediting  to  this  account,  and  crediting  or  charging  to  60^-604.  Interest  and  Dividend 
Revenues  account,  an  equitable  portion  of  the  discount  or  premium.  This  rule  shall 
not  be  construed  as  permitting  the  adjustment  of  the  book  value  of  such  securities  from 
cost  to  market  value. 

Note  D. — The  carrier’s  records  shall  be  so  kept  as  to  show  the  cost  of  and  the 
purpose  of  holding  each  of  the  following  kinds  of  securities:  Stocks,  Bonds,  Notes, 
Other  Investment  Securities.  The  records  also  shall  show  whether  any  such  securities 
are  pledged  as  collateral  for  the  carrier’s  own  securities  or  for  other  purposes. 
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105.  Investment  Advances. 

Charge  to  this  account  the  amounts  of  advances,  not  e\  idenced  by  notes  or 
other  securities,  made  by  the  carrier  to  others,  ^vhen  it  is  understood  that 
tliey  are  not  to  be  repaid  within  one  year  or  that  they  are  to  be  repaid 
in  securities  of  the  companies  to  which  the  advances  were  made. 

106-107.  Other  Investments. 

Charge  to  this  account  the  cost  of  laud,  structures,  and  equipment  owned 
by  the  carrier  and  not  used  in  motor  transportation  service. 

III.  REACQUIRED  SECURITIES  ACCOUNTS 

108.  Eeacquieed  Capital  Stock. 

Charge  to  this  account  the  cost  of  capital  stock  issued  by  the  carrier  to 
bona-fide  holders  for  valuable  considerations  and  reacquired  by  it  under  cir- 
cumstances that  do  not  permit  it  to  treat  such  stock  as  paid  or  retired. 
Charge  also  to  this  account  the  cost  of  capital  stock  issued  by  others  and 
assumed  by  the  carrier  and  later  acquired  by  it  under  like  circumstances. 

Note. — Exclude  from  this  account  reacquired  capital  stock  held  by  or  for  the  carrier 
in  sinking  funds  or  other  reserve  funds. 

109.  Reacquired  Bonds. 

Charge  to  this  account  the  cost  of  bonds  issued  by  the  carrier  to  bona-fide 
holders  for  valuable  considerations  and  reacquired  by  it  under  circumstances 
that  do  not  permit  it  to  treat  such  securities  as  paid  or  retired.  Charge  also 
to  this  account  the  cost  of  bonds  issued  by  others  and  assumed  by  the  carrier 
and  later  acquired  by  it  under  like  circumstances. 

Note. — Exclude  from  this  account  reacquired  bonds  held  bj'  or  for  the  carrier  in 
sinking  funds  or  other  reserve  funds. 

IV.  FUND  ACCOUNT 


110-112.  Fund  Assets. 

Charge  to  this  account  the  amount  of  cash,  the  cost  of  securities  of  other 
companies,  the  cost  of  securities  issued  or  assumed  by  the  carrier,  and  all 
■other  assets  in  sinking  funds  provided  for  the  redemption  of  debt ; in  in- 
surance, pension,  relief,  savings,  workmen’s  compensation,  and  like  funds , 
in  depreciation  funds ; and  in  injuries  and  damages  reserve  funds. 

V.  SPECIAL  DEPOSIT  ACCOUNT 

113-115.  Special  Deposits. 

Charge  to  this  account  all  moneys  and  bank  credits  deposited  with  fiscal  or 
other  agents  of  the  carrier  for  the  payment  of  interest  and  di\idends  and  for 
other  special  purposes. 

When  interest  is  paid  from  special  deposits,  credit  to  this  account,  and 
charge  to  168-169.  llatured  Inieresi  account,  the  amount  of  it. 

When  dividends  are  paid  from  special  deposits,  credit  to  this  account,  and 
charge  to  16.5.  Dividends  Payable  account,  the  amount  of  them. 
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VI.  CURRENT  ASSET  ACCOUNTS 


116.  Cash. 

Charge  to  this  account  all  money  coming  into  the  possession  of  the 
carrier. 

Credit  to  this  account  all  cash  disbursements  of  the  carrier  and  cash  de- 
posited in  sinking  and  other  funds. 

Note. — Bank  credits,  and  checks  and  drafts  on  banks,  when  payable  on  demand, 
shall  be  considered  cash  or  money. 

117.  Notes  Recer'able. 

Charge  to  this  account  the  cost  of  all  negotiable  paper  in  the  form  of 
notes  receivable  or  other  similar  evidences  of  money  receivable  on  demand 
or  within  a time  not  exceeding  one  year. 

Note  A. — Notes  receivable  shall  include  demand  notes,  drafts,  etc.,  issued  by  others 
than  banks,  and  time  notes,  drafts,  etc.,  by  whomsoever  issued. 

Note  B. — Exclude  from  this  account,  and  charge  to  103-104.  Investment  Securities 
account,  demand  and  short-term  notes  when  it  is  the  intention  of  the  carrier  not  to 
demand  payment  on  such  notes  within  one  year. 

118.  Accounts  Receivable  from  Agent.s. 

Charge  to  this  account  net  balances  due  from  agents,  conductors,  and 
other  employees  and  representatives  of  the  carrier  responsible  for  the  collec- 
tion or  custody  of  current  revenues. 

Note. — Exclude  from  this  account,  and  charge  to  124.  Other  Current  Assets  account, 
amounts  advanced  to  agents  and  other  employees  as  working  funds. 

119.  Accounts  Receivable  from  Affiliated  Companies. 

Charge  to  this  account  the  amounts  due  the  carrier  from  aflBliated  com- 
panies, whether  utilities  or  non-utilities,  on  all  current  transactions. 

Note. — Exclude  from  this  account  amounts  due  from  affiliated  companies  that  are 
chargeable  to  105.  Investment  Advances  account. 


120-121.  Other  Accounts  Receivable. 

Charge  to  this  account  all  amounts  owed  to  the  carrier  upon  accounts  with 
concerns  or  individuals,  other  than  affiliated  companies,  and  all  accounts  and 
claims,  except  notes  receivable,  upon  which  responsibility  is  acknowledged 
by  concerns  or  individuals,  or  which  are  sufficiently  secured  to  be  considered 
good ; and  amounts  of  all  judgments  against  concerns  or  individuals  where 
the  judgments  are  not  appealable  or  suspended  through  appeal. 

Note  A. — Exclude  from  this  account,  and  charge  to  116.  Cash  or  other  appropriate 
account,  cash  deposited  with  banks  or  trust  companies. 

Note  B. — Exclude  also  from  this  account,  and  charge  to  118.  Accounts  Receivable 
from  Agents  account,  amounts  due  from  agents,  conductors,  and  other  employees  and 
representatives  of  the  carrier  responsible  for  the  collection  or  custody  of  current  revenues. 

Note  C. — Exclude  also  from  this  account,  and  charge  to  124.  Other  Current  Assets 
account,  amounts  advanced  as  working  funds  to  agents,  conductors,  and  other  employees 
and  representatives  of  the  carrier. 
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122.  Materials  and  Supplies. 

Charge  to  this  account  the  cost,  including  transportation  and  other  in- 
cidental expenditures,  of  all  materials  and  supplies  purchased  which  are 
carried  in  stock  pending  their  use  for  construction,  operation,  or  resale. 
The  carrier  may  exclude  from  this  account  the  cost  of  such  materials  and 
supplies  as  are  directly  chargeable  to  fixed  capital  or  operating  expense 
accounts. 

Note  A. — Trade  or  cash  discounts  allowed  in  connection  with  the  purchase  of  or 
payments  for  materials  and  supplies  shall  be  credited  to  the  particular  bills  on  which 
such  discounts  are  allowed.  When  it  is  not  practicable  to  apply  cash  discounts  to 
particular  bills,  the  amount  of  the  discount  shall  be  credited  to  account  421-427.  Other 
General  Expenses,  if  the  materials  and  supplies  are  to  be  used  in  operations,  or  to  219- 
226.  Undistributed  Construction  Costs  account,  if  they  are  to  be  used  in  construction. 

Note  B. — Inventories  of  materials  and  supplies  on  hand  shall  be  taken  at  least  annual- 
ly, and  any  shortages  or  overages  disclosed  by  such  inventories  shall  be  credited  or 
debited  to  this  account  and  debited  or  credited  to  421-427.  Other  General  Expenses 
account,  in  case  they  cannot  be  assigned  to  specific  accounts.  Where  such  materials 
and  supplies  have  been  consumed  in  construction,  a suitable  proportion  of  such  shortages 
or  overages  may  be  debited  or  credited  to  219-226.  Undistributed  Construction  Costs 
account. 


123.  Subscriptions  to  Capital  Stock. 

Charge  to  this  account,  and  credit  to  166.  CapUal  Stock  Siib.'icrihcd  ac- 
count. the  amounts  agreed  to  be  paid  for  the  carrier's  capital  stock  sub- 
scribed. 

Credit  to  this  account,  and  charge  to  116.  Cash  account  or  other  appro- 
priate account,  the  amounts  paid  to  the  carrier  by  tbe  subscribers  to  its 
capital  stock. 


Note. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that  the 
carrier  can  furnish  information  as  to  the  name  and  address  of  each  subscriber,  the 
amount  and  kind  of  capital  stock  subscribed  by  him,  the  date  of  his  subscription,  the 
date  that  each  of  his  payments  is  due  and  the  date  that  each  is  paid,  the  nature  of 
each  payment  (whether  cash  or  other  consideration!,  and  any  other  information  that  is 
necessary  to  make  the  history  of  his  subscription  complete. 


124.  Other  Current  Assets. 

Charge  to  this  account  the  cost  of  all  current  assets  of  the  carrier  which 
are  not  provided  for  in  any  of  the  preceding  current  asset  accounts,  such  a.s 
amounts  advanced  as  working  funds  to  agents  and  other  employees  of  the 
carrier. 


VII.  ACCRUED  ASSET  ACCOUNT 

125.  Unmatured  Interest,  Rents,  and  Dividends  Receivable. 

Charge  to  this  account,  and  credit  to  the  appropriate  reventie  accounts,  the 
amounts  of  interest  accrued  during  each  accounting  period  upon  bonds, 
notes  receivable,  or  other  commercial  paper  held  by  or  for  the  benefit  of 
the  carrier,  and  upon  all  interest-bearing  accounts  due  it ; the  amounts  of 
rents  accrued  during  each  accounting  period  upon  property  leased  by  the 
carrier  to  others : and  the  amounts  of  dividends  declared  on  stock  held  by 
or  for  the  benefit  of  the  carrier. 

When  such  interest,  rent,  or  dividends  mature,  credit  this  account,  and 
.charge  120-121.  Other  Accounts  Ifeceiruble  account. 
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VIII.  PREPAID  ACCOUNT 


326-129.  Prepaid  Charges. 

Charge  to  this  account  the  amount  of  insurance  premiums,  interest,  taxes, 
and  other  items  paid  in  advance  of  their  accrual. 

As  such  items  accrue,  credit  the  amount  accrued  to  this  account,  and 
charge  the  appropriate  operating  expense  account  or  other  account. 


IX.  DEFERRED  CHARGE  ACCOUNTS 


130.  Unamortized  Debt  Discount  and  Expense. 

Charge  to  this  account  all  discounts  and  necessary  expenses  incurred  in 
the  issue  by  the  carrier  of  bonds  and  other  evidences  of  indebtedness  which 
mature  more  than  one  year  from  the  date  of  their  issue. 

Note  A. — By  discount  is  meant  the  excess  of  the  par  value  of  such  evidences  of  in- 
debtedness, plus  the  interest  accrued  thereon  at  the  time  of  their  issue,  over  the  actual 
cash  value  of  the  consideration  received  for  them. 

Note  B. — Necessary  expenses  incurred  in  the  issue  of  such  evidences  of  indebtedness 
shall  include  fees  for  drafting  mortgages  and  trust  deeds,  fees  and  taxes  for  recording 
mortgages  and  trust  deeds,  fees  to  trustees  provided  in  mortgages  and  trust  deeds,  fees 
to  underwriters  and  brokers  for  marketing  such  evidences  of  indebtedness,  and  other 
expenses  of  like  character;  and  the  cost  of  engraving  and  printing  bonds,  certificates 
of  indebtedness,  and  other  commercial  paper. 

Note  C. — At  or  before  the  close  of  each  fiscal  period,  credit  to  this  account  and 
charge  to  704.  Amortisation  of  Debt  Discount  and  Expense  account  or  to  219-226.  Un- 
distributed Construction  Costs  account,  as  provided  therein,  a proportion  of  such  dis- 
count and  expense  based  upon  the  life  of  such  evidences  of  indebtedness  to  date  of 
maturity.  Such  discount  and  expense  may.  if  desired,  be  amortized  more  rapidly 
through  charges  of  all  or  any  part  of  it,  either  at  the  time  of  issue  or  later,  to  187. 
Unappropriated  Surplus  account. 

Note  D. — Instead  of  amortizing  discount  on  debt  in  the  ways  prescribed  in  Note  C, 
the  carrier  may  treat  such  discount  as  an  adjustment  of  interest  by  crediting  to  this 
account,  and  charging  to  702-703.  Interest  Expense  account,  in  each  fiscal  period,  the 
portion  of  the  discount  applicable  to  the  period  based  upon  the  life  of  such  bonds  or 
other  evidences  of  indebtedness  to  the  date  of  maturity. 


131-133.  Other  Deferred  Charges. 

Charge  to  this  account  all  deferred  charges  not  provided  for  elsewhere 
which  are  later  to  be  charged  to  income  or  surplus  account  over  a period 
of  time. 

When  fixed  capital  is  abandoned  by  the  carrier  or  destroyed  by  casualty 
or  otherwise  retired  from  service,  the  net  loss  sustained  by  the  carrier  by 
reason  of  such  abandonment,  destruction,  or  retirement  may  be  charged  to 
this  account,  if  the  amount  of  it  is  so  large  that  its  inclusion  in  either  Jfll. 
Extraordinary  Depreciation  account  or  187.  Unappropriated  Surplus  ac- 
count, or  both,  would  seriously  distort  those  accounts ; provided,  that  all 
such  charges  shall  be  made  only  upon  approval  of  The  Public  Service  Com- 
mission and  as  directed  in  the  text  of  account  100.  Fixed  Capital;  and  pro- 
vided further,  that  all  such  charges  shall  be  amortized  over  a period  of 
years  by  charges  either  to  ^11.  Extraordinary  Depreciation  account  or  187. 
Unappropriated  Surplus  account,  or  both,  as  The  Public  Service  (’'ommis- 
sion  may  direct. 
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LIABILITY  ACCOUNTS 

1.  CORPORATE  CAPITAL  LIABILITY 
ACCOUNTS 


150.  Capital  Stock. 

Credit  to  this  account  the  par  value  of  the  certificates  of  each  class  of 
capital  stock  issued  and  outstanding. 

When  stock  without  par  value  is  issued,  credit  to  this  account  the 
actual  money  value  of  the  consideration  realiz.d  from  the  issue  of  such 
stock.  When  a general  levy  or  assessment  is  made  against  the  holders  of 
capital  stock  having  no  par  value,  the  amounts  collected  upon  such  levy  or 
assessment  should  also  be  credited  to  this  account. 

When  stock  having  par  value  is  exchanged  for  stock  without  par  value, 
sums  resting  in  the  premium  account  for  the  stock  retired  may  be  cleared  to 
this  account  to  the  extent  of  the  premium  applicable  to  the  shares  retired. 

When  stock  having  no  par  value  is  reacquired  and  retired,  this  account 
shall  be  charged  with  the  amount  of  the  liability  resting  therein  with  respect 
to  the  reacquired  stock.  The  amount  thus  charged  shall  be  determined  by  a 
prorate  of  the  proceeds  realized  from  shares  of  the  particular  class  of  stock 
of  which  the  shares  reacquired  are  a part  actually  outstanding  immediately 
prior  to  the  reacquisition.  The  amount  by  which  the  liability  in  this  ac- 
count is  thus  reduced  and  the  amount  expended  in  reacquiring  the  stock 
shall  be  adjusted  through  account  725-752.  Profit  and  Loss — Current  Year. 

Note  A. — Capital  stock  is  issued  when  in  conformance  with  Article  XVI,  Section  7, 
of  the  Constitution  of  the  Commonwealth  of  Pennsylvania,  it  is  issued  by  a corporation 
to  a bona-fide  holder  “for  money,  labor  done,  or  money  or  property  actually  received.” 

As  long  as  it  is  in  possession  of  a bona-fide  holder  and  is  free  from  all  control  of 
the  carrier,  it  is  actually  outstanding.  It  is  nominally  outstanding  when  after  being 
issued  it  is  reacquired  by  the  carrier  and  is  held  by  it  under  conditions  that  do  not 
permit  it  to  retire  such  stock. 

Note  B. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that 
they  will  show  separately  the  par  value  of  those  certificates  of  stock  having  a par 
value  that  are  actually  and  nominally  outstanding.  In  addition  they  will  show  each 
class  of  stock  issued,  such  as  Common  Stock,  Preferred  Stock,  No  Par  Value  Stock, 
etc.,  with  such  sub-classification  as  is  necessary  because  of  differences  in  dividend  rights, 
voting  rights,  and  conditions  of  retirement. 

Note  C. — When  any  class  of  capital  stock  is  issued,  the  records  supporting  the  entry 
to  this  account  of  such  issue  shall  show  complete  details  as  to  whom  it  is  issued  and 
the  consideration  for  which  it  is  issued. 

Note  D.. — Exclude  from  this  account,  and  credit  to  15S.  Premium  on  Capital  Stock 
account,  all  premiums  realized  on  capital  stock. 


153.  Premium  on  Capital  Stock. 

Credit  to  tliis  account  the  amount  realized  in  excess  of  the  par  value  of 
each  class  of  stock  which  is  disposed  of  for  a consideration  the  cash  value 
of  which  is  greater  than  the  ])ar  value.  The  amount  thus  realized  shall 
constitute  a capital  stock  liability,  and  shall  not  be  treated  either  as  :i 
profit  and  loss  or  surplus  item  available  for  dividends.  It  shall  remain  in 
this  account  until  the  class  of  stock  on  Which  it  was  realized  is  retired. 

The  premium,  however,  on  capital  stock  having  par  value  which  is  ex- 
changed for  capital  stock  without  par  value,  may  be  charged  to  this  account 
and  credited  to  account  150.  Capital  Stock. 

Note. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that  they 
will  show  the  premium  realized  on  each  class  of  stock  issued  or  assumed  by  the  carrier. 
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II.  NON  CORPORATE  PROPRIETORSHIP 
ACCOUNTS 


154.  Sole  Pboprietorsiiip. 

Credit  to  this  account  all  contributions  made  to  the  carrier  by  its  pro- 
prietor. Charge  to  this  account  all  withdrawals  from  the  carrier  by  its  pro- 
prietor. 

At  the  end  of  each  fiscal  period  transfer  to  this  account  the  balance  in 
account  725-752.  Profit  and  Lons — Current  Year. 

Note. — Exclude  from  this  account,  and  charge  to  account  400.  Salaries  of  Officers 
or  to  other  appropriate  operating  expense  accounts,  amounts  paid  to  or  withdrawn  by  the 
proprietor  as  salary  or  wages  for  services  performed  by  him,  except  where  such  amounts 
are  in  excess  of  a fair  and  reasonable  salary  or  wage,  in  which  case  the  excess  shall 
be  charged  to  this  account. 


155.  Partnership. 


If  the  carrier  is  a partnership,  a separate  account  for  each  partner  shall  be 
carried  hereunder. 

Credit  to  the  account  of  each  partner  the  contributions  made  to  the  carrier 
by  the  partner.  Charge  to  each  partner’s  account  the  withdrawals  from  the 
carrier  by  the  partner. 

At  the  end  of  each  fiscal  period  transfer  to  the  account  of  each  partner  his 
share  of  the  balance  in  account  725-752.  Profit  and  Loss — Current  Year. 

Note. — Exclude  from  each  partner’s  account,  and  charge  to  account  400.  Salaries 
of  Officers  or  to  other  appropriate  operating  expense  accounts,  amounts  paid  to  or  with- 
drawn by  the  partner  as  salary  or  wages  for  services  performed  by  him,  except  where  such 
amounts  are  in  excess  of  a fair  and  reasonable  salary  or  wage,  in  which  case  the  excess 
shall  be  charged  to  this  account. 


III.  FUNDED  DEBT  ACCOUNTS 


156.  Bonds. 

Credit  to  this  account  the  par  value  of  bonds  issued  and  outstanding  which 
do  not  mature  until  more  than  one  year  after  the  date  of  their  issue.  Such 
bonds  sliiill  include  those  issued  by  the  carrier  itself  and  those  issued  by 
others  and  later  assumed  by  the  carrier. 

Note  A. — Bonds  are  issued  when  in  conformance  with  Article  XVI,  Section  7,  of 
the  Constitution  of  the  Commonwealth  of  Pennsylvania,  they  are  issued  to  bona-fide 
holders  “for  money,  labor  done,  or  money  or  property  actually  received.” 

As  long  as  they  are  in  possession  of  bona-fide  holders  and  are  free  from  all  control 
of  the  carrier,  they  are  actually  outstanding.  They  are  nominally  outstanding  when, 
after  they  have  been  issued,  they  are  reacquired  by  the  carrier  and  are  held  by  it  under 
conditions  that  do  not  permit  it  to  retire  them. 

Note  B. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that  they 
will  show  separately  the  par  value  of  those  bonds  that  are  actually  and  nominally  out- 
standing at  any  accounting  period.  In  addition  they  will  show  each  class  of  bonds,  such 
as  Mortgage  Bonds,  Collateral  Trust  Bonds,  Income  Bonds,  etc.,  with  such  sub-classi- 
fication as  is  necessary  because  of  differences  in  underlying  security,  rate  of  interest, 
interest  date,  and  date  of  maturity. 

When  any  bonds  are  issued  the  records  supporting  the  entries  to  this  account  of  such 
issues  shall  show  complete  details  as  to  when  they  are  issued  and  the  consideration  for 
which  they  are  issued. 

Note  C. — When  bonds  mature,  charge,  at  the  date  of  maturity,  to  this  account,  and 
credit  to  167.  Matured  Funded  Debt  account,  the  par  value  of  such  bonds. 

Note  D. — 'Exclude  from  this  account  discounts  and  premiums  on  bonds.  Charge  dis- 
counts to  130.  Unamortized  Debt  Discount  and  Expense  account,  and  credit  premiums 
to  177-178.  Deferred  Credits  account. 
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157.  Keal  Estate  Mortgages. 

Credit  to  this  account  the  amount  of  any  debt,  except  that  evidenced  by 
bonds,  which  is  secured  by  a real  estate  mortgage  and  which  does  not  ma- 
ture until  more  than  one  year  after  the  date  of  the  issue  of  such  mortgage. 

Note  A. — When  any  debt  credited  to  this  account  is  not  paid  at  maturity,  charge 
to  this  account,  and  credit  to  167.  Matured  Funded  Debt  account,  the  amount  of  it. 

Note  B. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that 
the  carrier  can  furnish  information  as  to  the  name  of  each  party  to  whom  a real  estate 
mortgage  is  issued,  the  purpose  for  which  it  is  issued,  its  amount,  interest  rate,  interest 
dates,  and  date  of  maturity. 


158.  Equipment  Obligations. 

Credit  to  this  account  the  par  value  of  equipment  bonds,  equipment  notes, 
car-trust  notes,  and  other  securities  given  or  assumed  in  whole  or  part  pay- 
ment for  buses,  taxicabs,  trucks,  or  other  equipment  when  such  securities 
do  not  mature  until  more  than  one  year  after  the  date  of  issue. 

When  an  issue  of  securities  matures  serially  over  a period  of  more  than 
one  year  the  total  amount  of  the  issue  shall  be  credited  to  this  account  even 
if  part  of  the  issue  matures  in  one  year  or  less. 

Credit  also  to  this  account  the  amounts  of  installment  contracts  for  the 
purchase  of  equipment  if  payments  on  such  contracts  extend  over  a period 
longer  than  one  year. 

Note  A. — When  any  debt  credited  to  this  account  is  not  paid  when  it  becomes  due, 
charge  to  this  account,  and  credit  to  167.  Matured  Funded  Debt  account,  the  amount 
of  it. 

Note  B. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that  the 
carrier  can  furnish  information  as  to  the  amount  and  nature  of  each  kind  of  debt  carried 
herein,  to  whom  it  is  owed,  when  it  was  incurred,  when  it  is  payable,  the  rate  of 
interest,  and  the  dates  when  interest  is  payable. 


159-160.  Other  Funded  Debt. 

Credit  to  this  .account  all  debt  for  which  the  carrier  is  liable  which  does 
not  mature  until  more  than  one  year  after  the  date  it  was  incurred,  except 
the  debt  that  is  carried  in  156.  Bowls,  157.  Real  Estate  Mortgages,  and  158. 
Equipment  Obligations  accounts.  Such  debt  shall  include  notes  payable, 
receivers’  certificates,  etc.,  issued  for  more  than  one  year,  and  advances 
from  affiliated  companies  which  are  not  to  be  repaid  within  one  year  or 

which  are  to  be  repaid  in  securities  of  the  carrier. 

• 

Note  A. — When  any  debt  credited  to  this  account  is  not  paid  when  it  becomes  due, 
charge  to  this  account,  and  credit  to  167.  Matured  Funded  Debt  account,  the  amount 
of  it. 

Note  B. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that  the 
carrier  can  furnish  information  as  to  the  amount  and  nature  of  each  kind  of  debt 
carried  herein,  to  whom  it  is  owed,  when  it  was  incurred,  and  when  it  is  payable. 


IV.  CURRENT  LIABILITY  ACCOUNTS 

161.  Receivers’  Certificates. 

Credit  to  this  account  the  par  value  of  certificates  of  indebtedness,  which 
mature  one  year  or  less  after  the  date  of  issue,  upon  the  property  of  the 
carrier  which  is  in  the  possession  of  any  receiver  who  is  acting  under  the 
orders  of  a court  of  competent  jurisdiction. 
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162.  Notes  Payable. 

Credit  to  this  account  the  par  value  of  all  notes,  drafts,  and  other  evi- 
dences of  indebtedness  issued  or  assumed  by  the  carrier,  and  payable  either 
on  demand  or  within  a time  not  exceeding-  one  year  from  the  date  of  issue. 

Note  A. — When  loans  from  affiliated  companies  for  construction  or  other  purposes 
are  evidenced  by  demand  or  short-term  notes  intended  later  to  be  exchanged  for  other 
securities  of  the  carrier,  exclude  the  amounts  of  such  loans  from  this  account,  and 
credit  them  to  account  159-160.  Other  Funded  Debt. 

Note^  B. — Exclude  also  from  this  account,  and  credit  to  account  158.  Equipment 
Obligations  or  other  appropriate  account,  the  amounts  of  short-term  notes  forming  part 
of  an  issue  maturing  serially  over  a period  of  more  than  one  year,  as  car-trust  and 
equipment  notes  and  notes  given  in  payment  or  part  payment  for  equipment  purchased 
on  the  deferred-payment  plan. 


163.  Accounts  I’ayable  to  Affiliated  Companies. 

Credit  to  this  account  the  amounts  owed  by  the  carrier  to  affiliated  com- 
panies, wliether  utilities  or  non-utilities,  on  current  account. 

Exclude  from  this  account  the  amounts  owed  to  affiliated  companies  that 
are  applicable  to  account  159-160.  Other  Funded  Deht. 


164.  Other  Accounts  Pay'able. 

Credit  to  this  account  all  amounts  which  the  carrier  owes  to  miscellaneous 
creditors  on  current  account  not  provided  for  elsewhere.  Such  amounts  shall 
include  salaries  and  wages,  audited  bills,  vouchers,  etc. 


165.  Dividends  Payable. 

Credit,  when  declared,  to  tliis  account,  and  charge  either  to  725-752.  Profit 
and  Loss — -Current  year  account  or  187.  Unappropriated  Surplus  account, 
the  amounts  of  dividends  declared  on  any  issue  of  capital  stock  of  the 
carrier. 

When  such  dividends  are  paid,  cliarge  to  this  account,  and  credit  to  113- 
115.  Special  Deposits  or  other  appropriate  account,  the  amount  of  them. 


166.  Capital  Stock  Subscribed.  , 

Credit  to  this  account,  and  charge  to  account  123.  Subscriptions  to  Capital 
Stock,  the  amounts  agreed  to  be  paid  for  the  carrier’s  capital  stock  sub- 
scribed. 

When  a subscription  to  capital  stock  has  been  paid  in  full  and  certificate.s 
of  capital  stock  liave  been  is.sued  to  the  subscriber,  the  amount  paid  shall  be 
charged  to  this  account  and  credited  to  account  150.  Capital  Stock,  unless,  in 
the  case  of  par  value  stock,  the  amount  agreed  to  be  paid  is  greater  than  the 
par  value  of  such  stock.  If  the  amount  agreed  to  be  paid  is  more  than  the 
par  value  of  such  stock,  the  excess  of  the  payment  over  the  par  value  shall 
be  credited  to  account  153.  Premium  on  Capital  Stock. 

Note. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that  the 
carrier  can  furnish  information  as  to  the  name  and  address  of  each  subscriber,  the 
. amount  and  kind  of  capital  stock  subscribed  by  him,  the  date  of  his  subscription,  the 
date  that  each  of  his  payments  is  due  and  the  date  that  each  is  paid,  the  nature  of 
each  payment,  and  any  other  information  that  is  necessary  to  make  the  history  of  his 
subscription  complete. 
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167.  Matured  Funded  Debt. 

Credit,  at  tlie  date  of  maturity,  to  this  account,  and  charge  to  tlie  appro- 
priate funded  debt  account,  the  par  value  or  face  value  of  bonds  or  other 
funded  debt  which  has  matured. 

When  such  funded  debt  has  been  proi)erly  cancell ‘d,  charge  to  this  ac- 
count, and  credit  to  113-115.  Special  Deposits  account  or  other  appropriate 
account,  the  amount  of  them. 


168-169.  Matured  Interest. 

Credit,  at  the  date  of  maturity,  to  this  account,  and  charge  to  17.}.  Vn- 
maturrd  Interest  Accrued  account,  the  interest  matured  upon  the  indebtedness 
of  the  carrier. 

When  the  coupons  or  other  evidences  of  the  payment  of  such  interest  have 
been  properly  cancelled  and  returned,  charge  to  this  account,  and  credit  to 
113-115  Special  Deposits  account  or  other  appropriate  account,  the  amount 
of  such  interest. 


170-173.  Other  Current  Liabilities. 

Credit  to  this  account  the  amounts  of  all  current  liabilities  of  the  carrier 
not  provided  for  elsvwliore. 

Include  in  this  account  judgments,  fines,  and  penalties  unpaid  ; workmen’s 
compensation  awards  unpaid;  amounts  held  by  the  carrier  as  trustee  for  em- 
ployees’ pension,  savings,  relief,  hospital,  and  like  funds:  and  all  other 
current  liabilities  that  are  not  properly  chargeable  to  any  other  curr.'iit 
liability  account. 


V.  ACCRUED  LIABILITY  ACCOUNTS 

174.  Unmatured  Interest  Accrued. 

Credit  to  this  account,  and  charge  to  account  702-703.  Inttrest  Expense,  the 
amount  of  interest  accrued  during  each  accounting  period  on  the  carrier's 
funded  and  unfunded  debt. 

When  such  interest  matures,  charge  the  amount  of  it  to  this  account,  and 
credit  168-169.  Matured  Interest  account. 


175.  Taxes  and  Licenses  xVccrued. 

Credit  to  this  account,  and  charge  to  lfl3.  Taxes  and  Licenses  and  6'5'/. 
11011-0 per atina  Taxes  accounts,  the  amounts  of  taxes  and  licenses  accrued 
during  each  accounting  period  on  the  operating  and  non-operating  properties 
of  the  carrier.  These  credits  shall  be  based  upon  estimates  until  the  amounts 
of  taxes  and  licenses  levied  for  the  year  ar(‘  definitely  ascertained.  Any 
differences  between  these  and  tlie  estimated  amounts  sliall  be  adjusted 
through  IftS.  Taxes  and  Licenses  and  651/.  Eon-Operating  Taxes  accounts, 
if  such  differences  are  ascertained  during  the  current  year,  otherwise  through 
187.  Dnappropriated  Surplus  account. 

Wben  taxes  are  paid,  charge  the  amounts  of  such  payments,  to  this  account.. 
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176.  Other  Accrued  Liabilities. 

Credit  to  this  account  the  amounts  of  all  other  liabilities  that  accrue  dur- 
ing each  accounting  period  and  that  are  not  provided  for  elsewhere,  such 
as  rents  not  paid  in  advance. 


VI.  DEFERRED  CREDIT  ACCOUNT 


177-178.  Deferred  Credits. 

Credit  to  this  account  premiums  received  on  bonds  and  other  evidences  of 
indebtedness  which  do  not  mature  until  more  than  one  year  after  the  date  of 
their  issue. 

Credit  also  to  this  account  all  other  deferred  items  which  are  later  to  be 
credited  to  income  or  surplus  account  over  a period  of  time. 

Note  A. — By  premium  is  meant  the  excess  of  the  actual  cash  value  of  the  considera- 
tion received  for  such  bonds  and  other  evidences  of  indebtedness  over  the  sum  of  the 
par  value  thereof  and  the  interest  accrued  thereon  at  the  time  of  their  issue. 

Note  B. — At  or  before  the  close  of  each  fiscal  period,  charge  to  this  account,  and 
credit  to  705-706.  Other  Deductions  from  Income  account,  the  portion  of  the  premium 
applicable  to  each  period  based  upon  the  life  of  such  bonds  or  other  evidences  of  in- 
debtedness to  the  date  of  maturity.  At  its  option  the  carrier  may  delay  making  any 
charges  to  this  account  until  the  date  of  maturity  of  such  debt  or,  if  it  is  retired  before 
maturity,  until  the  date  of  retirement. _ In  either  case  the  carrier  shall  charge  to  this 
account  the  entire  amount  of  the  premium  received,  and  shall  credit  to  705-706.  Other 
Dediictions  from  Income  account  that  portion  of  the  premium  which  is  applicable  to  the 
current  year,  and  to  187.  Unappropriated  Surplus  account  the  balance  of  such  premium. 

Note  C. — Instead  of  amortizing  premium  on  debt  in  one  of  the  ways  prescribed  in 
the  preceding  paragraph,  the  carrier  may  treat  the  premium  as  an  adjustment  of 
interest  by  charging  to  this  account,  and  crediting  to  702-703.  Interest  Expense  account, 
in  each  fiscal  period,  the  portion  of  the  premium  applicable  to  the  period  based  upon 
the  life  of  such  bonds  or  other  evidences  of  indebtedness  to  the  date  of  maturity. 

Note  D. — If  evidences  of  indebtedness  issued  for  construction  purposes  are  sold  at 
a premium,  the  carrier  may  credit  to  219-226.  Undistributed  Construction  Costs  account 
that  proportion  of  the  premium  which  the  period  prior  to  the  completion  of  such  con- 
struction bears  to  the  entire  life  of  the  debt. 


VII.  RESERVE  ACCOUNTS 


179.  Eeserve  for  Depreciation. 

Credit  to  this  account,  and  charge  to  account  410.  Depreciation,  in  each 
year,  the  estimated  amount  of  depreciation  loss  for  the  year  on  the  carrier’s 
structures  and  equipment. 

Note  A. — Depreciation  losses  include  those  ordinary  losses  suffered  by  the  carrier’s 
structures  and  eauipment  from  wear  and  tear  not  covered  by  current  repairs,  and  those 
extraordinary  losses  sustained  by  such  structures  and  equipment  from  obsolescence  or 
inadequacy  due  to  age,  physical  change,  or  supersession  resulting  from  new  discoveries 
or  inventions,  change  in  popular  demand,  or  requirements  of  public  authority. 

Note  B. — The  carrier  in  determining  the  amount  of  annual  depreciation  shall  provide 
for  each  structure  and  item  of  equipment  an  amount  which  will,  through  regular  appli- 
cation, ensure  at  the  time  such  structure  or  item  of  equipment  goes  out  of  service,  a 
reserve  therefor  equal  to  the  original  money  cost  thereof  less  the  estimated  value  of  the 
salvage  likely  to  be  recovered  therefrom.  If  such  original  money  cost  is  not  known 
and  cannot  be  determined,  it  shall  be  estimated,  and  all  data  pertaining  to  the  estimate 
shall  be  preserved  in  the  carrier’s  files. 

Note  C. — The  amounts  reserved  herein  for  depreciation  shall  be  used  for  no  other 
purpose,  and  shall  not  be  diverted  to  surplus,  except  by  authority  of  The  Public  Service 
Commission. 

Note  D. — When  any  structure  or  item  of  equipment  is  retired  from,  service,  charge 
to  this  account  the  amount  credited  to  it  to  provide  for  the  depreciation  of  such  retired 
structure  or  equipment,  and  make  the  other  entries  as  directed  in  the  text  of  apponnt 
too.  Fixed  Capital. 
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180.  Keserve  foe  Amortization  of  Other  Capital. 

Credit  to  this  account,  and  charge  to  Jil2.  Amortization  of  Other  Capital 
account,  in  each  fiscal  ijeriod,  those  amounts  which,  through  regular  applica- 
tion, will  provide  at  the  expiration  of  the  lives  of  the  carrier’s  limited  fran- 
chises, patent  rights,  licenses,  limited  rights-of-vray,  and  leaseholds,  a reserve 
equal  to  their  original  money  cost. 

When  the  original  money  cost  of  any  such  item  of  capital  has  been  com- 
pletely amortized,  charge  to  this  account,  and  credit  to  the  account  in  which 
it  is  carried,  the  amount  of  it. 

Note. — The  amounts  reserved  herein  for  amortization  of  fixed  capital  shall  be  used 
for  no  other  purpose,  and  shall  not  be  diverted  to  surplus,  except  by  authority  of  The 
Public  Service  Commission. 


181.  Injuries  and  Damages  Reserve. 

Credit  to  this  account,  and  charge  to  account  JiH-  Injuries  and  Damages, 
at  the  end  of  each  fiscal  year,  the  estimated  cost  of  adjusting  and  settling 
thereafter  unsettled  claims  against  the  carrier  for  injuries  to  and  deaths 
of  persons,  including  its  own  employees,  and  for  damages  to  and  destruction 
of  the  property  of  others. 

When  liability  for  any  such  injury  or  damage  shall  have  been  voluntarily 
assumed  by  the  carrier  or  assessed  by  a court  or  other  lawful  authority 
such  as  the  Workmen's  Compensation  Board,  charge  the  amount  awarded 
to  this  account,  and  credit  account  116.  Cash,  if  a cash  settlement  is  made: 
or,  if  the  amount  of  the  award  is  to  be  paid  over  a period  of  time,  credit 
account  170-173.  Other  Current  Liahilities  in  the  case  of  injuries  to  employees 
or  credit  account  164.  Other  Accounts  Payable  in  the  case  of  awards  to 
others  for  injuries  or  damages. 

Charge  also  to  this  account  all  incidental  expenses  incurred  in  connection 
with  such  injury,  death,  and  damage  claims,  such  as  court  costs,  attorney 
fees,  etc.,  as  enumerated  in  the  text  of  account  414-  Injuries  and  Damages. 

Note  A. — If  the  carrier  makes  its  bookkeeping  entries  on  a monthly  basis  it  may 
credit  to  the  account  monthly,  and  concurrently  charge  to  account  414.  Injuries  and 
Damages,  an  equitable  monthly  proportion  of  the  estimated  total  expense  that  will  be 
incurred  during  the  year  for  injuries  and  damages.  When  such  expenses  are  incurred 
and  are  paid  or  become  definite  liabilities,  the  amounts  thereof  shall  be  charged  to  this 
account,  and  credited  to  account  II6.  Cask,  or  to  other  appropriate  accounts,  as  directed 
above.  If  the  sum  of  the  credits  to  this  account  at  the  end  of  the  year  is  less  than 
the  actual  cost  of  injuries  and  damages  during  the  year,  plus  the  estimated  cost  of 
injury  and  damage  claims  unsettled  at  the  end  of  the  year,  the  amount  of  the  deficiency 
shall  be  credited  to  this  account  and  charged  to  account  414.  Injuries  and  Damages. 
If  such  sum  is  greater  than  the  actual  cost  of  injuries  and  damages,  plus  the  estimated 
cost  of  iniury  and  damage  claims  unsettled  at  the  end  of  the  year,  the  amount  of  the 
excess  shall  be  charged  to  this  account  and  credited  to  account  414.  Injuries  and  Dam- 
ages. 

Note  B. — All  credits  to  this  account  shall  be  supported  by  records  showing  how  the 
amounts  of  such  credits  were  estimated. 

Note  C. — The  carrier  shall  use  the  amounts  reserved  herein  only  for  the  payment 
of  expenses  caused  by  injuries  to  and  deaths  of  persons,  including  the  carrier’s  own 
employees,  and  damage  to  and  destruction  of  property  not  owned  by  the  carrier  nor 
operated  by  it  under  lease,  and  shall  not  divert  any  part  of  the  amounts  reserved  herein 
to  surplus  nor  make  any  other  use  thereof  e.xcept  under  authority  of  The  Public 
Service  Commission. 


182-183.  Other  Reserves. 

Credit  to  this  account,  and  charge  to  the  appropriate  operating  expense 
account,  all  amounts  reserved  by  the  carrier  that  are  properly  chargeable  to 
its  operating  expenses  and  which  are  not  provided  for  in  any  of  the  preceding 
reserve  accounts. 

Note. — The  amounts  reserved  herein  shall  be  used  for  no  other  purposes  than  the 
specific  purposes  for  which  they  are  reserved,  and  shall  not  be  diverted  to  surplus, 
except  by  authority  of  The  Public  Service  Commission, 
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VIII.  APPROPRIATED  SURPLUS  ACCOUNTS 

185.  Surplus  Reserved  for  Sinking  Funds. 

Credit  to  this  account,  and  Charge  to  725-752.  Profit  and  Loss — Current 
Year  account  and  187.  Unappropriated  Surplus  account,  appropriations  of  in- 
come and  surplus  made  by  the  carrier  for  the  purpose  of  retiring  or  redeeming 
bonds  or  other  obligations  of  the  carrier. 

Include  in  this  account  all  such  appropriations,  whether  made  by  the  car- 
rier on  its  own  initiative  or  in  accordance  with  the  requirements  of  mort- 
gages and  other  contracts,  and  w^hether  the  amounts  appropriated  are  held 
in  the  general  funds  of  the  carrier  or  by  trustees.  Include  also  sinking  fund 
accretions,  such  as  interest  and  dividend  earnings  of  sinking  fund  assets. 

When  debt  the  redemption  of  which  is  provided  for  hy  a sinking  fund 
matures,  the  amount  reserved  herein  for  the  redemption  of  such  debt  shall  be 
charged  to  this  account  and  credited  to  187.  Unappropriated  Surplus  account, 
or,  with  the  consent  of  The  Public  Service  Commission,  to  such  other  reserve 
account  as  the  carrier  may  specify.  If  the  mortgage  or  other  obligation  per- 
mits, the  par  value  of  bonds  or  other  evidences  of  indebtedness  issued  or 
assumed  by  the  carrier  which  are  reacquired  before  maturity  through  the 
operation  of  a sinking  fund,  may  be  charged  to  this  account  and  credited  to 
187.  Unappropriated  Surplus  account  when  and  as  sudi  bonds  or  other 
evidences  of  indebtedness  are  reacquired. 


186.  Other  Surplus  Reserves. 

Credit  to  this  account,  and  charge  to  either  725-752.  Profit  and  Loss — 
Current  Year  account  or  187.  Unappropriated  Surplus  account,  those  amounts 
that  are  set  aside  from  the  income  or  surplus  of  the  carrier  and  held  in 
reserve  for  purposes  not  provided  for  elsewhere. 

Credit  also  to  this  account  contributions  made  to  the  carrier  by  affiliated 
companies,  municipal  or  other  governmental  bodies,  chambers  of  commerce, 
and  others  for  the  purpose  of  assuming  the  burden  or  any  part  of  the  burden 
represented  by  the  investment  necessary  for  the  establishment  or  extension 
of  services  rendered  by  the  carrier. 


IX.  UNAPPROPRIATED  SURPLUS  ACCOUNT 

187.  Unappropriated  Surplus. 

This  account  shall  be  kept  by  incorporated  carriers  only. 

Credit  to  this  account  additions  to  surplus  through  the  adjustment,  in  the 
current  year,  of  errors  that  occurred  in  preceding  years ; profits  from  sales 
of  fixed  capital  properties,  securities,  and  other  investments ; payments  re- 
ceived in  the  current  year  on  accounts  that  had  been  “written  off”  as  un- 
collectible in  preceding  years ; and  like  additions. 

Charge  to  this  account  deductions  from  surplus  through  the  adjustment,  in 
the  current  year,  of  errors  that  occurred  in  preceding  years ; losses  on  sales 
of  fixed  capital  properties,  seenrities,  and  other  investments ; the  net  loss  on 
properties  abandoned  by  the  carrier  or  destroyed  by  casualty  or  otherwise 
retired ; gifts  and  donations ; fines  levied  on  the  carrier  and  on  its  directors. 
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officers,  and  employees,  when  paid  by  the  carrier,  for  violations  of  law,  mis- 
feasance, non-feasance,  etc. ; uncollected  revenue  of  preceding  years  that  is 
judged  uncollectible ; the  unamortized  portion  of  discount  and  e.xpenses  on 
funded  debt  retired  before  maturity ; dividends  declared  from  surplus  ; and 
like  deductions. 

Charge  also  to  this  account,  and  credit  to  account  185.  Surplus  Reserved 
for  Sinking  Funds  or  account  186.  Other  Surplus  Reserves,  amounts  appro- 
priated from  surplus  and  invested  or  placed  with  trustees  or  other  fiscal 
agents  as  a sinking  fund  for  the  redemption  of  funded  debt  or  for  other 
purposes. 

At  the  end  of  each  fiscal  period  transfer  to  this  account  the  balance  in  ac- 
count 725-752.  Profit  and  Loss — Current  Year  by  crediting  or  debiting  to 
this  account,  and  debiting  or  crediting  to  account  725-752.  Profit  and  Loss — 
Current  Year,  the  amount  of  such  balance. 
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Definitions  and  Instructions 


Fixed  Capital. 

The  fixed  capital  of  the  carrier,  as  herein  used,  means  its  property  which  is  used 
in  motor  transportation  service  and  which  has  an  expectation  of  life  in  service  of 
more  than  one  year. 

The  fixed  capital  accounts  described  in  this  section  are  sub-accounts  of  balance 
sheet  account  100.  Fixed  Capital. 

Fixed  capital  consists  of  original  capital,  additions,  hetterments,  and  replacements. 

Original  capital  is  the  fixed  capital  installed  or  acquired  by  the  carrier  prior  to 
the  beginning  of  regular  operations.  The  cost  of  original  capital  shall  be  charged 
to  the  appropriate  fixed  capital  accounts. 

Additions  are  land,  structures,  and  equipment  added  to  those  in  service  at  the 
beginning  of  operations,  and  not  taking  the  place  of  any  property  of  like  purpose 
previously  held  by  the  carrier.  The  cost  of  additions  also  Shall  be  charged  to  the 
appropriate  fixed  capital  accounts. 

Betterments  are  physical  changes  in  structures  or  equipment  the  object  of  which 
is  to  make  the  structures  or  equipment  affected  more  useful  or  of  greater  capacity 
than  they  were  at  the  time  of  their  original  installation  or  acquisition.  The  carrier 
shall  charge  as  a betterment  to  the  appropriate  fixed  capital  account  that  portion  of 
the  cost  of  sudh  changes  as  will,  when  added  to  the  original  cost  of  the  structure  ir 
equipment  bettered,  give  the  cost  of  such  structure  or  equipment  in  its  bettered 
condition. 

Replacements  are  installations  of  fixed  capital  in  substitution  for  fixed  capital 
which  has  become  exhausted  or  inadequate  in  service,  the  substitute  having  sub- 
stantially no  greater  service  capacity  than  the  property  replaced  ; also  extensions  of 
life  period  of  franchises,  patents,  and  other  fixed  capital.  In  every  replacement  the 
cost  of  fixed  capital  retired  shall  be  credited  to  the  fixed  capital  account  in  which 
it  is  carried,  and  the  cost  of  the  substituted  fixed  capital  shall  be  charged  to  the 
appropriate  fixed  capital  account. 

Entries  to  fixed  capital  accounts  shall  show  clearly  the  particular  units  of  fixed 
capital  to  wliidi  they  appertain. 


Cost  of  Fixed  Capital. 

Charges  to  fixed  capital  accounts  shall  be  based  upon  the  actual  money  cost  of 
property  or  improvements  thereto.  If  the  consideration  given  for  property  is  any- 
thing other  than  money,  the  money  value  of  the  consideration  at  the  time  of  the 
transaction  shall  be  charged  to  the  appropriate  fixed  capital  account,  and  the 
actual  consideration  shall  be  described  in  the  record  with  sufficient  particularity 
to  identify  it. 

Charges  to  fixed  capital  accounts  for  materials  and  supplies  shall  be  upon  the 
basis  of  the  net  cost  thereof,  including  transportation  charges  paid  by  the  carrier. 
The  salvage  value  of  unused  materials  and  supplies  shall  be  credited  to  the  appro- 
priate fixed  capital  account,  and  charged  to  122.  Materials  and  Supplies  account 
or  other  appropriate  account. 

When  the  cost  of  any  work  equipment,  machinery,  or  tools  obtained  for  use  in 
construction  work  has  been  charged  to  a fixed  capital  account,  and  the  entire  value 
thereof  has  not  been  consumed  in  the  work,  the  residual  or  salvage  value  of  such 
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work  equipment,  macliiiiery,  or  tools  shall  be  credited  to  the  fixed  capital  account 
originally  charged,  and  concurrently  charged  to  another  appropriate  asset  account. 

When  ofiicers  or  employees  give  all  or  a substantial  proportion  of  their  time  to 
construction  or  to  addition  or  betterment  work,  the  whole  or  an  equitable  proportion 
of  their  salaries  and  their  traveling  and  incidental  expenses  in  connection  with  such 
work  shall  be  included  in  the  cost  of  the  work.  If,  however,  such  officers  or  em- 
ployees perform  only  incidental  services  in  connection  with  construction  or  addition 
and  betterment  work,  no  part  of  their  salaries  shall  be  charged  to  such  work,  but 
traveling  and  incidental  expenses  incurred  by  them  may  be  so  charged. 

The  cost  of  equipment,  unless  otherwise  indicated  in  the  text  of  an  equipment 
account,  includes,  in  addition  to  the  actual  money  purchase  price  thereof,  investi- 
gation and  inspection  expenses  necessary  to  such  purchase ; Federal  tax  on  auto- 
mobile and  motor-truck  chassis  and  bodies  ; expenses  of  transportation  when  borne 
by  the  carrier ; labor  employed,  materials  and  supplies  consumed,  and  expenses 
incurred  by  the  carrier  in  unloading  and  placing  such  equiiJinent  in  readiness  to 
operate ; and  expenses  incurred  in  excavating,  trenching,  refilling,  repaving,  and 
otherwise  restoring  to  its  original  condition  land  on  which  equipment  is  located. 

If  buses,  taxicabs,  trucks,  or  other  equipment  are  held  under  equipment-trust 
agreemetits  for  purchase  which  provide  that  the  cost  of  the  equipment  shall  be 
paid  in  installments,  the  cost  (its  cash  value  at  time  of  purchase)  shall  be  charged 
to  the  appropriate  fixed  capital  accounts  at  the  time  of  its  acquisition  in  the  same 
manner  as  the  cost  of  equipment  purchased  outright.  The  discount  or  premium, 
if  any,  on  securities  issued  or  assumed  in  payment  or  part  payment  for  such 
equipment  shall  be  debited  or  credited  to  account  130.  V namurtized  Debt  Discount 
and  Expc7ise  or  account  177-178.  Deferred  Credits. 

Preliminary  Survey  and  Investigation  Expenses. 

Expenditures  for  preliminary  surveys,  plans,  investigations,  etc.,  made  for  deter- 
mining the  feasibility  of  a fixed  capital  project  under  contemplation,  shall  be  charged 
to  balance  sheet  account  131-133.  Other  Deferred  Charges,  and  shall  remain  in  that 
account  until  the  project  either  be  completed  or  abandoned.  If  the  project  be  com- 
pleted, credit  to  account  131-133.  Other  Deferred  Charges  the  amount  charged 
thereto  on  account  of  such  project,  and  charge  the  appropriate  fixed  capital  account. 
If  the  project  be  abandoned,  such  amount  should  be  credited  to  account  131-133. 
Other  Deferred  Charges,  and  charged  to  725-752.  Profit  and  Loss — Current  Year 
account  or  187.  UnaiJpropriated  Surplus  account,  or  an  appropriate  operating  ex- 
pense account,  as  The  Public  Service  Commission  may  direct. 


I’lxED  Capital  under  Construction. 

If  the  carrier  itself  constructs  fixed  capital,  the  construction  costs  may  be  carried 
temporarily  in  102.  Fixed  Capital  under  Construction  account  until  the  work  is 
completed,  when  such  costs  shall  be  transferred  to  the  appropriate  fixed  capital 
accounts  ; or  they  may  be  charged  direct  to  the  appropriate  fixed  capital  accounts, 
provided  that  the  records  supporting  such  charges  shall  show  in  reasonable  detail 
the  complete  cost  of  each  construction  job.  * 


Undistributable  Construction  Costs. 

Engineering  and  superintendence,  management  fees,  law  expenses,  injury  and 
damage  expenses,  insurance,  taxes,  interest,  and  similar  costs  and  expenses  incurred 
in  connection  with  the  construction  or  acquisition  of  fixed  capital,  shall  be  charged 
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to  account  219-226.  Undistributed  Construction  Costs,  and,  so  far  as  possible,  shall 
be  cleared  from  that  account  to  the  appropriate  accounts  in  the  group  headed 
III.  Transportation  ISi/stem  Property  Accounts.  Tiie  undistributable  balance  in 
account  219-226.  Undistributed  Construction  Costs  shall  remain  permanently 
therein. 


Amortization  of  Fixed  Capital. 

The  first  cost  of  acquiring  non-physical  fixed  capital  of  limited  life,  as  limited 
franchises,  limited  patent  rights  and  licenses,  and  leaseholds  of  land  and  structures, 
shall  be  amortized  during  the  iife  of  such  fixed  capital  as  directed  in  the  text  of  the 
fixed  capital  accounts  to  which  such  first  costs  are  chargeable. 

Depreciation  of  Fixed  Capital. 

Loss  of  fixed  capital  through  depreciation  shall  be  provided  for  as  directed  in  tin? 
text  of  179.  Reserve  for  Depreciation  account. 


Fixed  Capital  Retired  from  Service. 

When  fixed  capital  is  replaced,  abandoned,  destroyed  by  casualty,  or  otherwise 
retired  from  service,  credit  to  the  appropriate  fixed  capital  account,  and  also  to 
balance-sheet  control  account  100.  Fixed  Capital,  the  amount  at  which  such  retired 
fixed  capital  is  carried  therein,  and  concurrently  make  the  other  entries  as  directed 
in  the  text  of  100.  Fixed  Capital  account. 
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TEXT  EXPLANATORY  OP  FIXED  CAPITAL  ACCOUNTS 


I.  FIXED  CAPITAL  INSTALLED  PRIOR  TO 
JANUARY  1,  1928 

200.  Fixed  Capital  Installed  Peioe  to  Januaey  1,  1928. 

Charge  to  this  account  the  book  value,  at  the  close  of  December  31,  1927, 
of  all  fixed  capital  owned  and  used  by  the  carrier  in  the  conduct  of  its 
common  carrier  operations. 

Note  A.^ — This  account  is  a control  account  for  the  various  fixed  capital  accounts . that 
tvere  combined  at  the  close  of  December  31,  1927. 

Note  B. — If  the  actual  money  cost  of  the  several  units  of  fixed  capital  installed  prior 
to  January  1,  1928,  can  be  determined,  the  carrier  may  elect  not  to  keep  this  account, 
but  to  distribute  such  money  cost  over  accounts  Nos.  201-202  to  219-226;  provided  that 
such  distribution  can  be  made  in  the  manner  and  form  prescribed  in  said  accounts  Nos. 
201-202  to  219-226;  and  provided  further,  that  any  excess  of  the  book  value  of  such 
fixed  capital  over  the  actual  money  cost  shall  be  charged  to  account  203-204.  Other 
General  Fixed  Capital. 


II.  GENERAL  FIXED  CAPITAL  ACCOUNTS 


201-202.  Oeganization. 

Charge  to  this  account  the  cost  of  organizing  the  carrier  and  putting  it  in 
readiness  to  do  business. 

Include  in  this  account  fees  paid  to  the  Commonwealth  for  the  privilege  of 
incorporation ; amounts  paid  to  municipal  governments  for  franchises,  and 
other  expenditures  made  in  obtaining  franchises ; the  cost  of  obtaining  origi- 
nal Certificates  of  Public  Convenience  from  The  Public  Service  Commission ; 
fees  paid  to  promoters,  either  in  cash  or  in  securities  at  the  cash  value  of 
such  securities  at  the  time  of  the  organization  of  the  carrier,  for  their 
services  in  organizing  the  carrier ; the  cost  of  obtaining  subscriptions  to  the 
carrier’s  capital  stock  and  of  issuing  such  stock,  including  the  cost  of  print- 
ing or  engraving  stock  certificates,  preparing  and  filing  certificates  of  authori- 
zation of  increase  in  capital  stock,  and  preparing  and  filing  Certificates  of 
Notification  with  The  Public  Service  Commission  ; the  cost  of  preparing  and 
filing  certificates  of  amendment  to  articles  of  incorporation ; and  other 
necessary  expenses  incurred  in  the  organization  of  the  carrier. 

Note  A. — Exclude  from  this  account,  and  charge  to  account  421-427.  Other  Genera! 
Expenses,  the  cost  of  obtaining  renewals  of  Certificates  of  Public  Convenience  from  The 
Public  Service  Commission. 

Note  B. — Exclude  also  from  this  account,  and  charge  to  account  130.  Unamortized 
Debt  Discount  and  Expense,  discount  on  bonds  and  other  evidences  of  indebtedness  is- 
sued by  the  carrier  and  expenses  incurred  in  negotiating  loans  and  selling  bonds  or 
other  evidences  of  indebtedness. 

Note  C. — Exclude  also  from  this  account  annual  or  more  frequent  payments  made  to 
any  government  for  a franchise,  and  charge  them  to  account  413.  Taxes  and  Licenses. 

Note  D. — -The  cost  of  obtaining  a franchise  of  limited  life  shall  be  amortized  over 
the  life  of  the  franchise  as  directed  in  account  180.  Reserve  for  Amortization  of  Other 
Capital. 


203-204.  Othee  Geneeal  Fixed  Capital. 

Charge  to  this  account  the  first  cost  of  obtaining  patents  and  rights  and 
licenses  under  patents,  and  the  cost  of  all  other  general  fixed  capital  not 
provided  for  elsewhere. 


Note  A. — Exclude  from  this  account  periodical  rental  or  royalty  payments  for  patent 
rights  and  licenses. 

Note  B. — Amounts  charged  to  this  account  shall  be  amortized  as  directed  in  accounts 
412.  Amortization  of  Other  Capital  and  180.  Reserve  for  Amortization  of  Other  Capital. 
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III.  TRANSPORTATION  SYSTEM  PROPERTY 

ACCOUNTS 


205.  Land. 

Charge  to  this  account,  and  credit  to  116.  Cash  or  other  appropriate 
account,  the  cost  of  land  owned  by  tlie  carrier  and  used  in  its  motor  trans- 
portation operations. 


Note  A. — Include  as  cost  of  land,  in  addition  to  the  purchase  price,  all  other  costs 
necessary  to  such  purchase  when  borne  by  the  carrier;  the  cost  of  clearing,  grading,  and 
otherwise  putting  land  in  readiness  for  use,  except  when  such  work  is  done  in  con- 
nection with  the  construction  of  buildings  or  other  structures;  and  assessments  by  public 
authorities  for  street  and  other  public  improvements,  such  as  street  grading  and  paving, 
guttering,  sewering,  and  curbing. 

Note  B. — If  land  and  structures  not  in  public  service  are  purchased  for  one  con- 
sideration, the  actual  money  value  of  the  consideration  shall  be  apportioned  between 
this  account  and  the  appropriate  structures  account.  If  land  and  structures  already  in 
public  service  are  purchased  for  one  consideration,  the  apportionment  of  the  investment 
between  this  account  and  the  appropriate  structures  account  shall  be  made  as  directed  in 
account  101.  Cost  of  Fixed  Capital  Purchased.  If,  however,  any  such  structure  is  not 
required  for  transportation  operations  and  is  removed  or  wrecked,  the  money  value  of 
the  total  consideration  shall  be  charged  to  this  account,  together  with  the  cost  of  remov- 
ing or  wrecking  the  structure,  and  the  value  of  the  salvage  recovered  from  the  structure 
shall  be  credited  to  this  account. 

Note  C. — Exclude  from  this  account  the  cost  of  obtaining  leaseholds  of  land  and  of 
rights-of-way  not  owned  in  fee. 


206.  Leaseholds  and  Rights-of-\Vay. 

Charge  to  this  account,  and  credit  to  116.  Cash  cr  other  appropriate 
account,  the  first  cost  of  acquiring  leaseholds  of  land,  structures,  and  equip- 
ment, and  rights-of-way  through,  over,  above,  across,  or  under  the  property 
of  others. 


Note  A. — Exclude  from  this  account,  and  charge  to  the  appropriate  operating  expense 
account  or  gross  income  deduction  account,  amounts  paid  periodically  as  rental  tor  rights 
obtained  under  lease  and  right-of-way  agreements. 

Note  B. — The  amounts  charged  to  this  account  shall  be  amortized  during  the  lives  of 
the  leaseholds  and  rights-of-way  as  directed  in  account  180.  Reserve  for  Amortization 
of  Other  Capital. 


207.  Garage  and  Shop  Structures. 

Charge  to  this  account  the  cost  of  acquiring  or  constructing  garages  and 
shops  and  structures  used  in  connection  therewith,  such  as  bus  and  truck 
sheds,  gas  and  oil  houses,  and  storehouses  for  supplies. 

Note  A. — Include  in  this  account  the  cost  of  walks,  drives,  fences,  and  other  perma- 
nent improvements  on  land;  the  cost  of  fixtures  which  are  permanently  attached  to 
buildings  and  other  structures,  such  as  chimneys  and  smoke-stacks;  water,  drainage, 
sewer,  steam,  gas,  and  ventilation  pipes  and  fixtures;  electric  wiring  and  fixtures;  fur- 
naces and  boilers  for  producing  steam  for  power  and  heating  purposes;  subways,  area- 
ways,  and  pits;  and  the  cost  of  grading,  excavating,  trenching,  and  refilling  land  in 
connection  with  the  construction  of  buildings  and  other  structures. 

Note  B. — If  buildings  and  land  are  purchased  for  one  consideration,  the  cost  shall 
be  equitably  apportioned  between  this  account  and  account  205.  Land. 


208.  Stations  and  Other  Structures. 

Charge  to  this  account  the  cost  of  passenger  and  freight  stations,  shelters, 
Tvarehouses  for  freight  and  express,  loading  platforms,  and  like  structures 
owned  by  the  carrier  and  used  by  it  in  its  transportation  operations. 

Note. — Include  in  the  cost  of  stations  and  other  structures  the  cost  of  fixtures  and 
attachments  to  and  appurtenances  of  such  structures  as  explained  in  207.  Garage  and 
Shop  Structures  account. 
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209.  General  Structures. 

Charge  to  this  account  the  cost  of  general  office  buildings  and  other  general 
structures  owned  by  the  carrier  and  used  by  it  in  the  conduct  of  its  trans- 
portation operations. 

Note  A. — If  the  general  offices  are  in  the  structure  also  used  for  shop  and  garage 
purposes,  the  cost  of  such  structure  shall  be  included  in  207.  Garage  and  Shop  Struc- 
lures  account;  or  if  in  a station  or  other  structure,  the  cost  of  such  structure  shall  be 
included  in  208.  Stations  and  Other  Structures  account. 

Note  B. — Include  in  tlie  cost  of  general  structures  the  cost  of  fixtures  and  attach- 
ments to  and  appurtenances  of  such  structures  as  explained  in  207.  Garage  and  Shop 
Structures  account. 


210.  Passenger  Buses  and  Taxicabs. 

Charge  to  this  account  the  cost  of  motor  cars,  buses,  and  taxicabs  owned 
by  the  carrier  and  used  in  the  transportation  of  passengers. 

Note  A. — Include  in  the  cost  of  cars,  buses,  and  taxicabs,  the  invoice  or  contract  price, 
less  discount,  if  any;  freight  charges;  excise  taxes;  insurance  in  transit;  unloading 
costs,  drive-away  costs,  and  other  expenses  incurred  in  obtaining  delivery  of  such  cars, 
buses,  and  taxicabs  on  the  premises  of  the  carrier;  and  the  cost  of  additions  and  attach- 
ments made  to  such  cars,  buses,  and  taxicabs  after  such  delivery. 

Note  B. — If  passenger  buses  or  taxicabs  are  purchased  on  a deferred-payment  plan, 
and  if  the  total  contract  price  includes  interest  on  the  deferred  payments  and  the  cost 
of  collision,  public  liability,  and  property-damage  insurance  for  the  term  of  the  con- 
tract, such  interest  and  insurance  shall  not  be  included  in  this  account  as  part  of  the 
cost  of  the  buses  or  taxicabs,  but  shall  be  charged  to  an  appropriate  operating  expense 
account  or  gross  income  deduction  account. 


211-212.  Service  Equipment. 

Charge  to  this  account  the  cost  of  all  service  equipment  e.xcepting  that  used 
in  ^hops. 

Charge  to  this  account  the  cost  of  cars  and  trucks  used  in  operating 
snow-plows,  sweepers,  and  scrapers,  and  in  servicing  passenger  buses,  taxi- 
cabs, and  freight,  express,  and  mail  trucks  on  the  road ; the  cost  of  snow- 
plows, sweepers,  scrapers,  cranes,  hoists,  tow  appliances,  and  other  tool 
equipment  of  service  cars  and  trucks ; and  the  cost  of  automobiles  used  by 
maintenance  department  officers. 

Note.— Include  in  the  cost  of  service  cars,  trucks,  and  automobiles,  cost  and  expense 
items  similar  to  those  enumerated  in  210.  Passenger  Buses  and  Taxicabs  account. 


213.  Garage  and  Shop  Equipment. 

Charge  to  this  account  the  cost  of  equipment  and  fittings  in  garages  and 
shops. 

Note. — Include  in  this  account  the  cost  of  motors,  shafting,  belting,  forges,  anvils,  vises, 
air  compressors,  air-storage  tanks,  air  hose  and  couplings,  tire-changing  and  tire-repair 
equipment,  oil  and  gasoline  storage  tanks,  jacks,  creepers,  hoists,  work-benches,  stoves, 
and  "'ll  other  appar.atus,  appliances,  devices,  and  equipment  in  shops  and  garages,  except 
small  hand  tools  such  as  screw-drivers,  pliers,  wrenches,  etc.,  which  are  liable  to  be  lost 
or  stolen,  the  cost  of  which  should  be  charged  to  either  account  355-356.  Operation  of 
Garages  or  account  376-377.  0 peration  of  Shops. 

Include  also  in  this  account  the  cost  of  specially  provided  foundations  for  machinery 
and  other  equipment  which  are  not  expected  to  outlast  the  equipment  mounted  thereon. 


214.  Office  Furniture  and  Equipment. 

Charge  to  this  account  the  cost  of  appliances,  devices,  and  other  equipment 
in  offices. 

Note  A. — Include  in  this  account  the  cost  of  desks,  tables,  chairs,  carpets,  filing 
cases,  movable  shelves,  typewriters,  addressing  machines,  calculating  machines,  clocks, 
electric  fans,  stoves,  portable  gas  and  electric  fixtures,  cash  registers,  ticket  cases,  etc. 

Note  B.- — Exclude  from  this  account,  and  charge  to  account  403-406.  Office  Supplies 
and  Expenses,  or  other  appropriate  account,  the  cost  of  small  articles  of  slight  value, 
such  as  ink-wells,  pencil  sharpeners,  etc. 
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215.  Freight,  Express,  and  Mail  Trucks. 

Cliarge  to  this  account  the  cost  of  motor  trucks  and  trailers  owned  by  th** 
carrier  and  used  in  the  transportation  of  freight,  express,  and  mail. 

Note. — Include  in  the  cost  of  trucks  and  trailers,  cost  and  expense  items  similar  to 
those  enumerated  in  210.  Passenger  Buses  and  Taxicabs  account. 


216-218.  Other  Equipment. 

Charge  to  this  account  the  cost  of  all  equipment,  not  chargeable  to  any 
other  account,  owned  by  the  carrier  and  used  by  it  in  its  motor  transporta- 
tion operations. 

Include  in  this  account  the  cost  of  automobiles  used  by  general  officers,  and 
the  cost  of  equipment  used  at  warehouses,  terminals,  and  loading  platforms 
for  handling  freight,  express,  baggage,  and  mail,  such  as  carts,  electric  motor 
trucks,  platform  trucks,  warehouse  trucks,  and  scales  ; the  cost  of  telephone 
and  telegraph  equipment ; and  the  cost  of  all  other  equipment,  not  chargeable 
to  any  other  account,  used  in  motor  transportation  operations. 


IV.  UNDISTRIBUTED  CONSTRUCTION 
ACCOUNT 

219-226.  Undistributed  Construction  Costs. 

Charge  to  this  account  the  following  expenditures  during  construction  ; 

(1)  Pees  and  expenses  of  engineers  and  others  supervising  construction 
work. 

(2)  Fees  of  management  companies  for  services  to  the  carrier  during 
construction. 

(3)  Law  expenditures  necessitated  by  construction  work. 

(4)  Amounts  paid  in  settlement  of  injury,  death,  and  property-damage 
claims  against  the  carrier  arising  out  of  construction  work,  and  all  other 
expenses  in  connection  with  such  claims. 

(5)  Premiums  paid  for  fire,  personal  liability,  property-damage,  and  other 
insurance  during  the  period  of  construction. 

(6)  Taxes  paid  on  property  under  construction. 

(7)  Interest  on  money  borrowed  for  construction  work,  and  an  equitable 
portion  of  discounts  and  expenses  incurred  in  issuing  bonds  or  other  securi- 
ties, except  stock,  for  construction. 

(8)  All  other  expenses  incurred  and  expenditures  made  on  account  of 
construction  work  not  chargeable  to  any  other  account. 


Note  A. — If  any  of  the  expenditures  charged  to  this  account  can  be  satisfactorily 
assigned  to  specifie  fixed  capital  accounts,  credit  the  amount  thereof  to  this  account, 
and  charge  the  appropriate  accounts  in  the  group  headed  III.  Transportation  System 
Property  Accounts. 

Note  B.— If  passenger  buses,  taxicabs,  or  trucks  are  purchased  on  a deferred-payment 
plan,  and  if  the  total  contract  price  includes  interest  on  the  deferred  payments  and  the 
cost  of  collision,  public  liability,  and  property-damage  insurance  for  the  term  of  the 
contract,  such  intercst_  and  insurance  shall  not  be  included  in  this  account,  but  shall  be- 
charged  to  the  appropriate  operating  expense  accounts  or  gross  income  deduction  accounts. 
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Definitions  and  Instructions 
Operating  Revenue  Accounts. 

Operating  revenue  accounts  are  those  in  which  the  carrier  shall  record  for  eacli 
fiscal  period  the  amounts  of  money  wdiich  it  receives  or  becomes  entitled  to  receive 
for  transportation  services  and  for  services  incident  thereto. 


Uncollectible  Operating  Revenue. 

If  for  any  cause  amounts  properly  due  the  carrier  for  transportation  services  are 
uncollectible,  such  amounts  shall  not  be  charged  to  operating  revenue  accounts  to 
offset  the  credits  therein  for  such  service,  but  shall  be  charged  to  operating  expense 
account  Ji21-/f27.  Other  General  Expenses. 

If  the  carrier  sells  unclaimed  or  refused  goods  on  which  the  transportation  charges 
were  paid,  the  amounts  of  the  proceeds  of  such  sales  shall  be  credited  to  306-3011. 
Other  Operating  Revenue  account.  If  the  transportation  Charges  on  such  unclaimed 
or  refused  goods  were  not  paid,  the  excess,  if  any,  of  the  proceeds  of  such  sales 
over  the  transportation  charges  shall  be  credited  to  306-309.  Other  Operating  Rev- 
enue account,  or  the  deficiency  sihall  be  charged  to  If21-Jf27.  Other  General  Expenses 
account. 

If  neither  consignees  nor  consignors  are  liable  for  the  transportation  charges  on 
goods  lost,  destroj’ed,  or  damaged  while  in  the  possession  of  the  carrier,  the  amounts 
of  such  transportation  charges  shall  be  charged  to  the  operating  revenue  accounts 
to  wdiich  they  were  originally  credited. 


TEXT  EXPLANATORY  OF  OPERATING  REVENUE  ACCOUNTS 


300.  Bus  Passenger  Revenue. 

Credit  to  this  account  the  amounts  earned  by  the  carrier  from  the  trans- 
portation of  passengers  on  regular  time  schedules  over  fixed  routes  at  the 
tariff  rates  for  that  class  of  service. 

Charge  to  this  account  the  amounts  of  passenger  fares  refunded  and  of 
tickets  and  transfers  redeemed. 

Note. — Exclude  from  this  account,  and  credit  to  account  302.  Other  Passenger 
Revenue,  amounts  earned  from  the  transportation  of  groups  or  parties  of  persons  over 
fixed  routes  under  special  arrangements,  and  from  the  transportation  of  passengers  in 
local  group  or  party  service,  and  from  buses  and  cars  chartered  for  special  passenger 
service. 


301.  Taxicab  Passenger  Revenue. 

Credit  to  this  account  amounts  earned  by  the  carrier  from  the  transporta- 
tion of  passengers  in  taxicab  or  ordinary  call-and-demand  service. 

Charge  to  this  account  the  amounts  of  passenger  fares  refunded. 

Note. — Exclude  from  this  account,  and  credit  to  302.  Other  Passenger  Revenue 
account,  amounts  earned  from  the  transportation  of  passengers  in  local  group  or  party 
service  and  from  taxicabs  or  cars  chartered  for  special  passenger  service  except  where 
such  service  is  of  an  occasional  nature  and  the  total  annual  revenue  therefrom  is  an 
inconsiderable  part  of.  the  carrier’s  total  annual  operating  revenue. 
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302.  Other  Passenger  Revenue. 

Credit  to  this  account  the  amounts  earned  by  the  carrier  from  (1)  the 
transportation  of  groups  or  parties  of  persons  over  fixed  routes  under  special 
arrangements ; (2)  the  transportation  of  passengers  in  local  group  or  party 
service;  and  (3)  the  chartering  of  buses,  taxicabs,  and  cars  for  special 
passenger  service. 

By  local  group  or  party  service  is  meant  the  transportation  of  groups  or 
parties  of  persons,  as  sightseers,  picnickers,  etc.,  from  a fixed,  specified  point 
of  origin  to  such  places  as  the  groups  or  parties  may  elect  to  go. 


303-305.  Freight,  Express,  and  Mail  Revenue. 

Credit  to  this  account  amounts  earned  from  the  transportation  of  freight, 
express,  baggage,  and  mail,  and  for  the  use  of  mail  trucks  and  special 
facilities,  and  from  bonuses  for  special  mail  transportation. 

Charge  to  this  account  the  amounts  of  overcharges  resulting  from  the  u.se 
of  erroneous  rates,  weights,  or  classification ; amounts  paid  under  tariff 
authority  for  drayage  and  cartage ; authorized  allowances  and  refunds ; uncol- 
lected earnings  on  freight  destroyed  in  transit  and  on  short  and  lost  freight ; 
and  the  amounts  of  fines  and  penalties  imposed  by  the  government  in  con- 
nection with  the  transportation  of  mail  when  such'  fines  and  penalties  are  not 
collectible  from  agents  and  employees. 


306-309.  Other  Operating  Revenue. 

Credit  to  this  account  amounts  of  operating  revenue  earned  except  from 
the  transportation  of  passengers,  freight,  express,  baggage,  and  mail,  and 
from  the  chartering  of  buses  or  cars  for  special  passenger  service. 

Note. — Include  in  this  account  amounts  earned  from  weighing,  vending,  and  other 
automatic  machines;  from  advertising  signs  on  buses  and  on  other  transportation  prop- 
erty; from  the  storage  of  freight,  express,  ba.ggage,  and  parcels;  from  the  sale  or  rental 
of  telephone,  taxicab,  newsstand,  lunch  counter,  and  like  special  privileges;  and  from 
the  hire  of  vehicles  ordinarily  used  in  the  carrier’s  transportation  operations. 

Include  also  in  this  account  unrefunded  cash-fare  penalty  collections;  unredeemed 
unused  tickets;  and  amounts  in  excess  of  uncollected  transportation,  storage,  parcel 
room,  or  other  charges  realized  from  sales  of  unclaimed  or  refused  goods  or  parcels. 


INDEX  TO  OPERATING  EXPENSE  ACCOUNTS 


A.  CONDUCTING  TRANSPORTATION 
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353-354.  Operation  of  Stations  44 
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357.  Fuel  for  Buses  and  Taxicabs  45 

358.  Lubricants  for  Buses  and  Taxicabs  45 
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360-361.  Other  Bus  and  Taxicab  Supplies  and  Expenses  45 

362.  Truck  Operators  45 
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364.  Lubricants  for  Q^rucks  46 

365-366.  Other  Truck  Supplies  and  Expenses  46 

367.  Freight  and  Express  Collection  and  Delivery  46 

368.  Loss'  and  Damage — Freight  and  Baggage  46 

369-372.  Other  Transportation  Expenses  46 

b.  maintenance  of  transportation  plant 

AND  EQUIPMENT 

373-374.  Superintendence  of  Plant  and  Equipment  47 

375.  Maintenance  Department  Rents  47 

376-377.  Operation  of  Shops  47 

378-379.  Operation  of  Service  Cars  47 

380-381.  Maintenance  of  Service  Equipment  48 

382-383.  Maintenance  of  Shop  and  Garage  Equipment  48 

384.  Maintenance  of  Station  Equipment  48 

385-387.  Maintenance  of  Buses  and  Taxicabs  48 

388-390.  Maintenance  of  Trucks  49 

391-392.  Maintenance  of  Other  Transportation  Equipment  49 

393.  Maintenance  of  Shop  and  Garage  Structures  49 

394.  Maintenance  of  Stations  and  Other  Structures 49 

C.  TRAFFIC  EXPENSES 

395-399.  Traffic  Expenses  49 

D.  GENERAL  ADMINISTRATIVE  EXPENSES 

400.  Salaries  of  Officers  50 

401.  Salaries  of  Office  Clerks  50 

402.  Management  Fees  and  Expenses  50 
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414.  Injuries  and  Damages  53 

415.  Insurance  53 
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OPERATING  EXPENSE  ACCOUNTS 
Definitions  and  Instructions 

The  operating  expense  accounts  of  a carrier  are  those  in  which  it  shall  record 
for  each  fiscal  period  the  expenses  of  operating  its  transportation  system,  expenses 
of  maintaining  its  property  used  in  its  transportation  op('rations,  the  expenses  of 
collecting  its  operating  revenues,  the  expenses  of  accounting  for  its  transportation 
transactions,  the  general  and  supervisory  expenses  connected  with  its  transportation 
ojicrations,  and  all  other  expenses  incident  to  its  operating  revenues. 

Operating  expenses  consist  of  two  main  divisions,  namely,  operation  and  main- 
tenance. 

Operation  means  the  use  of  the  transportation  properties.  Its  cost  includes  the 
cost  of  labor  employed,  materials  and  supplies  consumed,  and  expenses  incurred  in 
the  transportation  of  passengers,  freight,  express,  and  mail,  and  in  services  incident 
thereto.  This  cost  also  includes  administrative  and  general  labor,  materials  and 
supplies,  and  expenses. 

Maintenance  means  the  upkeep  of  the  transportation  properties.  Its  cost  includes 
the  cost  of  labor  employed,  materials  and  supplies  consumed,  and  expenses  incurred 
in  making  repairs  to  the  structures  and  equipment  of  the  transportation  system. 

Repairs  consist  of  those  changes  to  the  carrier’s  structures  and  equipment  used  in 
its  transportation  operations  which  are  made  for  the  purpose  of  keeping  them  in 
an  efficient  operating  condition.  They  are  dianges  which  affect  the  current  opera- 
tion of  such  structures  and  equipment  rather  than  their  value.  They  include  the 
replacement  of  minor  parts,  rearrangements  and  changes  in  the  location  of  equip- 
ment, and  all  other  alterations  that  do  not  amount  to  substantial  Changes  of  identity 
in  such  structures  and  equipment.  Those  changes  which  result  in  the  complete 
replacement  of  any  structure  or  unit  of  equipment  are  not  repairs,  and  are  i)roper 
charges  to  the  appropriate  fixed  capital  accounts  after  the  cost  of  the  structure  cr 
equipment  replaced  has  been  credited  thereto.  The  records  supporting  the  entries 
to  each  maintenance  account  shall  be  so  kept  that  the  carrier  can  furnish  informa- 
tion as  to  the  separate  cost  of  labor,  materials  and  supplies,  and  expenses  charged 
thereto. 

Cost,  as  used  in  connection  with  any  operating  expense  account,  means  cash  or 
money  eost. 

Labor  means  human  service  of  any  character.' 

Cost  of  labor  means  not  only  wages  paid  for  manual  labor,  but  also  salaries  and 
fees  paid  to  persons  engaged  in  clerical,  engineering,  and  supervisory  occupations. 

Expenses  include  items  Which  are  chargeable  to  operating  expense  accounts  and 
which  are  neither  labor  nor  materials  and  supplies. 

If  the  carrier  operates  both  buses  and  taxicabs,  the  several  operating  expense 
accounts  shall  be  so  kept  as  to  show  separately  the  cost  of  operating  and  main- 
taining buses  and  the  cost  of  operating  and  maintaining  taxicabs. 

A carrier  may  arrange  or  divide  any  of  the  operating  expense  accounts  to  suit 
its  operating  and  administrative  requirements  so  long  as  the  integrity  of  the 
prescribed  accounts  is  not  impaired. 

TEXT  explanatory  OF  OPERATING  EXPENSE  ACCOUNTS 
A.  CONDUCTING  TRANSPORTATION 

350-351.  Superintendence  of  Transportation. 

Charge  to  this  account  the  salaries,  wages,  and  expenses  of  officers  and 
their  assistants  in  charge  of  transportation. 
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In  the  charges  to  this  account  include  salaries  and  wages  of  the  general 
superintendent  of  transportation,  division  superintendents,  assistants,  aids, 
and  chauffeurs,  dispatchers,  starters,  inspectors,  secret  inspectors,  in- 
structors, and  others  employed  in  superintending  transportation ; salaries 
and  wages  of  clerks  who  furnish  tickets  and  supplies  to  drivers,  conductors, 
and  one-man  operators,  and  who  receive  and  arrange  conductors’  and  one- 
man  operators’  remittances  for  transmittal  to  depositories  ; and  salaries  and 
wages  of  employees  engaged  in  checking  traffic  for  schedule  purposes. 

Include  also  in  this  account  the  office  and  other  expenses  of  the  transpor- 
tion department,  including  the  cost  of  light,  heat,  waterj,  ice,  and  telephone 
service,  and  other  office  expenses ; traveling  expenses ; cost  of  uniforms  and 
badges  for  inspectors  and  starters ; cost  of  checking  traffic  for  schedule  pur- 
poses when  done  by  others  than  the  carrier's  own  employees  ; cost  of  secret 
service  inspections  when  not  done  by  the  carrier's  own  employees ; and  cost 
of  operating  automobiles  used  by  superintendents  of  transportation  their 
assistants  and  aids,  including  cost  of  gasoline  and  lubricants,  garage  storage 
charges  when  such  automobiles  are  not  stored  in  the  carrier’s  own  garage, 
and  other  operating  costs  similar  to  those  enumerated  in  360-361.  Other 
Bus  and  Taxicab  Supplies  and  Expenses  account. 

Note. — When  officers  and  employees  designated  above  are  also  engaged  in  other  work 
than  conducting  transportation,  their  salaries,  wages,  and  expenses  shall  be  equitably 
apportioned  among  the  departments  in  which  they  work. 


352.  Transportation  Rents. 

Oharge  to  this  account  the  amount  of  rent  accrued  during  each  accounting 
period  on  property  and  equipment,  in  which  the  carrier  makes  no  investment 
other  than  expenditures  for  repairs  or  changes  for  its  own  convenience,  rented 
by  the  carrier  from  others  for  use  in  conducting  transportation. 

Include  in  this  account  rents  for  shelter  sheds,  taxicab  stands,  and  ticket- 
office  space. 

Oharge  also  to  this  account  the  amount  of  taxes  and  other  charges  paid  by 
the  carrier  on  such  rented  properties. 

Note  A. — Exclude  from  this  account  rents  for  fare  registers  and  taximeters  and 
storage  charges  on  automobiles,  buses,  taxicabs,  and  trucks  which  are  stored  by  others 
for  the  carrier. 

Note  B. — Exclude  also  from  this  account  rental  or  other  payments  on  rolling  stock 
and  other  property  held  under  lease  or  other  agreement  by  the  terms  of  which  the 
exclusive  use  and  control  of  such  property  for  operating  purposes  are  secured. 


353-354.  Operation  of  Stations. 

Charge  to  this  account  the  cost  of  operating  stations,  waiting-rooms, 
shelter  sheds,  and  freight  houses. 

In  the  charges  to  this  account  include  the  salaries  and  wages  of  agents, 
clerks,  janitors,  and  others  in  charge  of  or  engaged  in  the  operation  of  sta- 
tions ; amounts  paid  to  station  or  ticket  agents  in  lieu  of  salary ; wages  of 
freight,  expr’ess,  and  mail  handlers  at  stations ; cost  of  light,  heat,  water,  ice, 
and  telephone  service ; cost  of  uniforms  and  badges  for  station  employees ; 
cost  of  hand  tools  and  implements  used  in  handling  freight,  express,  and 
mail ; and  cost  of  other  supplies  used  and  amounts  of  other  expenses  incurred 
in  operating  station  structures. 
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355-356.  Operation  of  Garages. 

Charge  to  this  account  the  cost  of  operating  garages  in  which  the  carrier  s 
cars,  buses,  taxicabs,  and  trucks  are  stored. 

Include  in  th's  account  salaries  and  wages  of  garage  employees;  cost  of 
light,  heat,  power,  water,  ice,  and  telephone  service ; cost  of  incandescent 
lamps  used  iu  lighting  garages  ; cost  of  refilling  fire  extinguishers  in  garages  ; 
cost  of  small  hand  tools,  brushes,  brooms,  sponges,  chamois  cloths,  and  other 
supplies  used  in  garages ; and  the  amounts  of  other  expenses  incurred  iu 
operating  garages. 


357.  Fuel  for  Buses  and  Taxicabs. 

Charge  to  this  account  the  cost  of  gasoline  and  other  fuels  used  by  pas- 
senger buses  and  taxicabs. 

Include  in  this  account  the  cost  of  transporting  and  handling  fuel. 

358.  Lubricants  for  Buses  and  Taxicabs. 

Charge  to  this  account  the  cost,  including  transportation  and  handling 
charges,  of  oils,  greases,  graphites,  waste,  and  other  supplies  used  in  lubr'- 
cating  buses  and  taxicabs. 

359.  Bus  AND  Taxicab  Operators. 

Charge  to  this  account  the  wages  of  drivers,  conductors,  and  one-man 
operators  of  passenger  buses,  and  the  wages  and  commissions  paid  to  opera- 
tors of  taxicabs,  including  wages  for  time  during  which  they  are  required  to 
be  on  duty  in  readiness  for  active  service. 

360-361.  Other  Bus  and  Taxicab  Supplies  and  Expenses. 

Charge  to  this  account  the  cost  of  all  supplies  used,  exclusive  of  fuel  and 
lubricants,  and  the  amounts  of  sundry  expenses  incurred,  in  the  operation 
of  passenger  buses  and  taxicabs. 

Include  in  this  account  amounts  paid  to  others  for  storing  the  carrier’s 
passenger  buses  and  taxicabs : the  cost  of  lamps,  cleaning  and  polishing 
preparations,  alcohol  and  other  non-freeze  preparations,  windshield  com- 
pounds, distilled  water  for  batteries,  hand  tools  for  emergency  repairs ; 
badges,  punches,  books,  and  uniforms  for  operators ; cost  of  refilling  fire 
extinguishers  in  buses  and  taxicabs ; rental  of  portable  fare  registers  and 
taximeters ; cost  of  towing  stalled  and  disabled  buses  and  taxicabs ; road, 
bridge,  and  ferry  tolls ; and  otheP  supplies  and  expenses. 


362.  Truck  Operators. 

Charge  to  this  account  the  wages  of  truck  drivers  and  helpers  engaged  in 
freight,  express,  and  mail  service,  including  wages  for  time  during  which 
they  are  required  to  be  on  duty  in  readiness  for  active  service. 

Note. — Exclude  _froni  this  account,  and  charge  to  account  i67.  Freight  and  Express 
Collection  and  DeEz’ery,  the  wages  of  employees  engaged  in  collecting  freight  and  express 
from  shippers  and  delivering  freight  and  express  to  consignees. 
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363.  Fuel  for  Trucks. 

Charge  to  this  account  the  cost  of  gasoline  and  other  fuels  used  by  freight, 
express,  and  mail  trucks. 

Include  in  this  account  the  cost  of  transporting  and  handling  fuel. 


364.  Lubricants  for  Trucks. 

Charge  to  this  account  the  cost  of  lubricating  oils,  greases,  graphites, 
waste,  and  other  supplies  used  in  lubricating  freight,  express,  and  mail 
trucks. 

Include  in  tliis  account  the  cost  of  transporting  and  handling  lubricating 
supplies. 


365-366.  Other  Truck  Supplies  and  Expenses. 

Charge  to  this  account  the  cost  of  all  supplies  used,  exclusive  of  fuel  and 
lubricants,  and  the  amounts  of  sundry  expenses  incurr'ed  in  the  operation  of 
freight,  express,  and  mail  trucks. 

Include  in  this  account  amounts  paid  to  others  for  storing  the  carrier's 
freight,  express,  and  mail  trucks ; tlie  cost  of'  lamps,  alcohol  and  other  non- 
freeze  preparations,  windshield  compounds,  distilled  water  for  batteries,  hand 
tools  for  emergency  repairs;  badges,  books,  and  uniforms  for  truckmen;  cost 
of  refilling  fire  extinguishers  on  trucks  ; cost  of  towing  stalled  and  disabled 
trucks  ; road,  bridge,  and  ferry  tolls ; and  other  supplies  and  expenses. 


367.  Freight  and  Expres's  Collection  and  Delivery. 

Charge  to  this  account  the  wages  of  drivers  of  and  helpers  on  trucks  used 
in  collecting  freight  and  express  from  shippers,  and  delivering  freight  and 
express  to  consignees ; attd  other  expenses  incurred  in  the  collection  and 
delivery  of  freight  and  express. 


368.  Loss  AND  Damage — Freight  and  Baggage. 

Charge  to  this  account  the  costs  and  expenses  incurred  by  tlie  carrier 
through  the  loss  of  and  damage  to  freight,  express  matter,  and  baggage 
intrusted  to  the  carrier  for  transportation. 

In  the  charges  to  this  account  include  the  amounts  of  freight  and  express 
charges  paid  by  the  carrier  to  other  carriers  on  lost  and  damaged  freight, 
express  matter,  and  baggage,  and  premiums  on  insurance  policies  carried  to 
indemnify  the  carrier  against  losses  in  transit. 

Credit  to  this  account  all  recoveries  from  insurance  companies  and  others 
for  damages  paid  by  the  carrier  on  account  of  loss  of  and  damage  to  goods 
in  transit. 


369-372.  Other  Transportation  Expenses. 

Charge  to  this  account  all  expenses  of  conducting  transportation  not  pro- 
vided for  elsewhere. 
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Include  in  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  in  clearing,  cleaning,  and  safeguarding 
roadways  on  routes  of  buses,  taxicabs,  and  trucks,  and  in  operating  telephone 
and  telegraph  lines  used  in  conducting  transportation  ; the  cost  of  printing 
tickets,  transfers,  cash-fare  receipts,  baggage  cheeks,  hat  checks,  milk  checks, 
and  waybills ; and  all  other  expenses  incurred  in  conducting  transportation 
that  are  not  chargeable  to  other  accounts. 


B.  MAINTENANCE  OF  TRANSPORTATION  PLANT 
AND  EQUIPMENT 


373-374.  Superintendence  of  Plant  and  Equipment. 

Charge  to  this  account  the  salaries,  wages,  and  expenses  of  officers  and 
their  assistants  in  charge  of  maintenance  of  plant  and  equipment. 


Note  A. — When  such  officers  and  employees  are  also  engaged  in  other  work  than 
supervising  maintenance  of  plant  and  equipment,  their  salaries,  wages,  and  expenses 
shall  be  equitably  apportioned  among  the  departments  in  which  they  work. 

Note  B. — Exclude  from  this  account  the  salaries  and  wages  of  repair  shop  foremen, 
mechanics,  and  others  who  are  directly  engaged  in  making  repairs  to  plant  and 
equipment,  and  the  cost  of  supplies  used  and  the  expenses  incurred  in  repair  shops 
and  on  particular  repair  jobs. 


375.  Maintenance  Department  Rents, 

* 

Charge  to  this  account  the  amount  of  rent  accrued  during  each  accounting 
period  on  property  and  equipment,  in  which  the  carrier  makes  no  investment 
other  than  expenditures  for  repairs  or  changes  for  its  own  convenience, 
rented  by  the  carrier  from  others  for  use  in  maintaining  transportation  plant 
and  equipment. 

Charge  also  to  this  account  the  amount  of  taxes  and  other  charges  paid 
by  the  carrier  on  such  rented  properties. 

Note. — Exclude  from  this  account  rental  or  other  payments  for  property  held  under 
lease  or  other  agreement  by  the  terms  of  which  exclusive  use  and  control  of  such 
property  are  secured  for  the  purpose  of  maintaining  transportation  plant  and  equipment. 


376-377.  Operation  of  Shops. 

Charge  to  this  account  the  cost  of  operating  the  carrier’s  repair  shops. 

Include  in  this  account  the  salaries  and  wages  of  shop  employees,  and  all 
other  expenses  incurred  in  the  operation  of  shops,  that  cannot  be  charged 
diijoctly  to  particular  repair  jobs,  such  as  the  cost  of  light,  heat,  power, 
water,  ice,  and  telephone  service  for  shops ; cost  of  incandescent  lamps  used 
in  lighting  shops ; cost  of  refilling  fire  extinguishers  in  shops ; cost  of 
lubricants  for  shop  machinery ; cost  of  small  hand  tools ; brushes,  brooms, 
and  waste  ; and  all  other  shop  operating  expenses  that  cannot  be  assigned  to 
particular  repair  jobs. 


378-379.  Operation  of  Service  Cars. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  .supplies 
consumed,  and  expenses  incurred  in  the  operation  of  service  cars. 

Include  in  this  account  the  wages  of  service-car  drivers  and  helpers,  in- 
cluding wages  for  time  during  which  they  are  required  to  be  on  duty  in 
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readiness  for  active  service ; cost  of  gasoline,  lubricants,  lamps,  non-freeze 
.preparations,  windshield  compounds,  distilled  water  for  batteries,  hand  tools 
for  emergency  repairs,  refilling  fire  extinguishers  on  service  cars,  and  the 
'cost  of  other  supplies  used  and  the  amounts  of  other  expenses  incurred  in  the 
'operation  of  service  cars. 

Note  A. — Exclude  from  this  account  the  cost  of  repairs  to  service  cars. 

Note  B. — Exclude  also  from  this  account,  and  charge  to  355-356.  Operation  of  Garages 
account,  the  cost  of  labor  employed,  supplies  used,  and  expenses  incurred  in  the  op- 
eration of  service  cars  in  refueling  and  lubricating  revenue  vehicles  on  the  road. 

Note  C. — Exclude  also  from  this  account  such  costs  as  can  be  charged  to  particular 
repair  jobs. 


380-381.  Maintenance  of  Service  Equipment. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  by  the  carrier  in  making  repairs  to  service 
cars  and  other  service  equipment. 

Include  in  this  account  the  cost  of  repainting ; replacing  glass  and  lenses  : 
repairing  body,  top,  curtains,  and  upholstery  ; cleaning  spark-plugs,  removing 
carbon  from  engine,  grinding  valves,  cleaning  radiator,  cleaning  gasoline 
line,  cleaning  and  adjusting  carburetor,  adjusting  and  reliiiing  brakes,  re- 
pairing tires  and  tubes,  and  other  repairs  to  and  replacements  of  parts  of 
the  frame,  engine,  drive  system,  steering  system,  cooling  system,  gasoline 
storage  and  feed  system,  and  ignition,  starting,  and  lighting  system. 

Include  also  in  this  account  the  cost  of  repairs  to  snow-plows,  sweepers, 
cranes,  tow  appliances,  and  the  tool  equipment  of  service  cars. 

Note. — Include  also  in  this  account  rentals  paid  for  the  use  of  tires  and  tubes  and 
storage  batteries  on  service  cars. 


382-383.  Maintenance  of  Shop  and  Garage  Equipment. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  in  making  repairs  to  shop  and  gara.gc 
equipment. 


384.  Maintenance  of  Station  Equipment. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  by  the  carrier  in  making  repairs  to  the 
equipment  in  passenger  and  freight  stations,  waiting-rooms,  and  other  statioJi 
structures. 


385-387.  Maintenance  of  Buse.s  and  Taxicabs. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  by  the  carrier  in  making  repairs  to  pas- 
senger buses  and  taxicabs. 

Include  in  this  account'  the  cost  of  repainting  ; replacing  glass  and  lenses  : 
repairing  body,  top,  curtains,  and  upholstery ; cleaning  spark  plugs,  removing 
carbon  from  engine,  grinding  valves,  cleaning  radiator,  cleaning  gasoline 
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line,  cleaning  and  adjusting  carburetor,  adjusting  and  relining  brakes,  and 
other  repairs  to  and  replacements  of  parts  of  the  frame,  engine,  drive  system, 
steering  system,  cooling  system,  gasoline  storage  and  feed  system,  and  igni- 
tion, starting,  and  lighting  system. 

Include  also  in  this  account  the  cost  of  repairing  tires,  tubes,  and  batteries 
and  rentals  paid  for  the  use  of  tires,  tubes,  and  batteries. 


888-390.  Maintenance  of  Trucks. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  by  the  carrier  in  making  repairs  to  its 
freight,  express,  and  mail  trucks. 

Include  in  this  account  items  similar  to  those  enumerated  in  account 
385-387.  Maintenance  of  Buses  and  Taxicahs. 


391-392.  Maintenance  of  Other  Transportation  Equipment. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  in  making  repairs  to  transportation  equip- 
ment not  provided  for  elsewhere. 

Include  in  flhis  account  the  cost  of  repair's  to  automobiles  used  by  superin- 
tendents of  transportation,  their  assistants,  and  aids  ; cost  of  repairs  to  tele- 
graph and  telephone  equipment ; cost  of  repairs  to  equipment  used  for  hand- 
ling freight  and  express,  such  as  hand  carts,  trucks,  scales,  etc. ; and  the 
cost  of  repairs  to  all  other  equipment  not  chargeable  to  any  other  mainte- 
nance account. 


393.  Maintenance  of  Shop  and  Garage  Structures. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  in  making  repairs  to  shop  and  garage 
structures. 

Include  in  this  account  the  cost  of  repairing  shop  and  garage  buildings 
and  fixtures  permanently  attached  thereto ; cost  of  repainting ; and  cost  of 
maintaining  walks,  driveways,  and  grounds. 

394.  Maintenance  of  Stations  and  Other  Structures. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  in  making  repairs  to  passenger  and  freight 
stations,  shelter  Sheds,  loading  platforms,  and  like  structures. 

Include  in  this  account  the  cost  of  repairing  such  structures  and  the  fix- 
tures permanently  attached  thereto  ; cost  of  repainting  ; cost  of  maintaining 
walks  and  driveways,  and  cost  of  maintaining  grounds,  including  the  cost  of 
planting  and  caring  for  lawns,  flower-beds  and  shrubbery. 

C.  TRAFFIC  EXPENSES 
395-399.  Traffic  Expenses. 

Charge  to  this  account  all  expenses  incurred  in  connection  with  the  pro- 
motion and  solicitation  of  traffic. 
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Include  in  tins  account  the  salaries  and  expenses  of  agents  engaged  in 
soliciting  traffic ; rent  of  offices  for  such  agents ; membership  fees  in  traflic 
associations ; cost  of  printing,  publishing,  and  distributing  time-tables,  folders, 
notices  to  shippers,  and  other  advertising  matter ; cost  of  advertising  in  news- 
papers for  the  purpose  of  incceasing  traffic;  cost  of  signs  in  buses  advertising 
special  events ; cost  of  bill  posting  ; donations  made  for  traffic  purposes  and 
for  entertaining  conventions ; cost  of  operating  parks,  resorts,  and  like 
attractions  when  such  attractions  are  operated  primarily  for  the  purpose  of 
inducing  travel  in  the  carrier’s  vehicles  ; and  like  expenses. 

Note. — Credit  to  this  .vccount  revenue  earned  from  the  operation  of  parks,  resorts, 
and  like  attractions. 


D.  GENERAL  ADMINISTRATIVE  EXPENSES 


400.  Salaries  of  Officers. 

Charge  to  this  account  the  salaries  of  those  officers  employed  by  the  carrier 
whose  jurisdiction  extends  over  its  entire  business  and  whose  services  are  not 
chargeable  to  any  particular  department. 

In  the  charges  to  this  account  include  the  salaries  of  the  president,  vice- 
president,  general  manager,  secretary,  treasurer,  comptroller,  general  audi- 
tor, etc. 

If  the  carrier  is  a sole  proprietorship  or  partnership,  charge  to  this  ac- 
count the  salary  of  the  proprietor  or  the  salaries  of  the  partners,  if  they 
perform  duties  analogous  to  those  performed  by  the  general  officers  of  a 
corporation. 

Note  A. — Amounts  paid  to  or  withdrawn  by  the  proprietor  or  a partner  in  excess 
of  a fair  and  reasonable  salary  or  wage  for  his  services  to  the  carrier,  shall  be  charged 
either  to  account  154.  Sole  Proprietorship  or  account  155.  Partnership. 

Note  B. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that 
the  carrier  can  furnish  information  as  to  the  amount  of  each  officer’s  salary. 


401.  Salaries  of  Office  Clerks. 

Charge  to  this  account  the  salaries  of  those  clerks  who  are  employed  by 
the  carrier  in  its  general  office  and  whose  services  are  not  directly  chargeable 
to  any  particular  department. 

In  the  charges  to  this  account  include  the  salaries  of  the  general  office 
auditors,  bookkeepers,  cashiers,  paymasters,  stenographers,  and  all  other  clerks 
connected  with  the  general  office ; also  the  salaries  of  chauffeurs  of  automobiles 
used  by  general  officers. 

Note. — The  records  supporting  the  entries  to  this  account  shall  be  so  kept  that 
the  carrier  can  furnish  information  as  to  the  amount  of  each  clerk’s  salary. 


402.  Management  Fees  and  Expenses. 

Charge  to  this  account  fees  paid  to  any  company  for  its  services  in  man- 
aging or  assisting  in  the  operation  of  the  carrier’s  transportation  system ; also 
amounts  paid  by  the  carrier  to  any  such  company  to  reimburse  it  for  ex- 
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penses  incurred  by  it  on  behalf  of  or  for  the  benefit  of  the  carrier,  if  such 
expenses  cannot  be  assigned  to  other  appropriate  operating  expense  accounts. 

Note  A. — Exclude  from  this  account,  and  charge  to  account  219-226.  Undistributed 
Construction  Costs,  fees  paid  to  a management  company  for  services  to  the  carrier 
during  the  construction  of  the  carrier’s  transportation  system. 

Note  B. — The  records  supporting  the  entries  to  this  account  shall  show  precisely 
the  nature  of  the  services  performed  for  the  carrier  by  the  management  company  and 
the  basis  of  the  fees  and  other  charges  paid  to  the  management  company. 


403-406.  Office  Supplie.s  and  Expenses. 

Charge  to  this  account  the  expenses  of  the  carrier’s  general  office  and 
general  officers  and  clerks. 

Expenses  chargeable  to  this  account  shall  include  traveling,  hotel,  and  like 
expenses  of  executives  and  clerks  ; office  rent ; cost  of  repairs  to  office  equip- 
ment ; light,  heat,  and  telephone  service  for  office ; messenger  and  janitor  ser- 
vices ; laundry  service ; ice  and  drinking  water ; newspapers  and  periodicals  ; 
telegrams ; stationery  and  printing,  including  blank  accounting  books  and 
forms,  letter  paper,  envelopes,  and  postage  ; office  supplies,  such  as  ink,  ink- 
stands,  pens,  penholders,  pencils,  paper  clips  and  fasteners,  pins,  typewriter 
ribbons,  carbon  paper,  blotters,  waste-baskets,  etc, ; and  like  expenses. 


407.  Maintenance  of  General  Structures. 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  in  making  repairs  to  general  office  buildings 
and  other  general  structures. 


408.  Law  Expenses.  ' 

Charge  to  this  account  all  general  law  expenses  of  the  carrier. 

Include  in  this  account  fees  paid  to  attorneys,  arbitrators,  witnesses, 
notaries,  and  others  ; cost  of  printing  briefs,  legal  forms,  testimony,  reports, 
etc, ; court  costs ; and  like  expenses. 

Note  A. — Law  expenses  incurred  in  connection  with  the  organization  of  the  carrier 
shall  be  charged  to  account  201-202.  Organization;  law  expenses  incurred  in  connection 
with  the  defense  and  settlement  of  injury  and  damage  claims  shall  be  charged  to 
account  414.  Injuries  and  Damages;  and  law  expenses  incurred  in  connection  with  the 
defense  or  prosecution  of  a petitiori  before  The  Public  Service  Commission  shall  be 
charged  to  account  416.  Public  Service  Commission  E.vpeiues. 

Note  B. — The  amount  of  any  judgment  or  award  made  against  the  carrier  by  a 
court  or  other  lawful  authority,  or  by  arbitrators,  shall  not  be  charged  to  this  account, 
but  shall  be  charged  to  some  other  appropriate  operating  expense  account  or  other 
account. 


409.  Other  Administrative  Supplie.s  and  Expenses. 

Charge  to  this  account  the  cost  of  supplies  used  in  the  general  office,  except 
those  which  are  used  on  work  which  is  chargeable  to  particular  departments, 
and  the  amounts  of  expenses,  not  provided  for  elsewhere,  incurred  for  the 
benefit  of  the  carrier  in  connection  with  its  general  office. 
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E.  DEPRECIATION  AND  AMORTIZATION 

410.  Depreciation. 

Charge  to  this  account,  and  credit  to  179.  Reserve  for  Dcprcciution  account, 
in  each  fiscal  period,  that  amount  which  it  is  estimated  will,  through  regular 
application  over  the  life  of  the  structures  and  equipment  of  the  carrier’s  motor 
transportation  system,  provide  an  adequate  reserve  to  cover  the  depreciation 
accrued  upon  such  structures  and  equipment. 

411.  Extraordinary  Depreciation. 

Charge  to  this  account,  as  directed  in  the  text  of  account  100.  Fixed 
Capital,  the  net  loss  sustained  on  property  abandoned  by  the  carrier  or 
destroyed  by  casualty  or  otherwise  retired  if  the  amount  of  loss  is  not  so 
large  that  its  inclusion  in  this  account  would  seriously  distort  the  operating 
expenses  for  the  year.  The  net  loss  shall  be  the  money  cost  of  the  property 
retired,  plus  the  cost  of  dismantling,  less  the  value  of  salvage  recovered 
therefrom,  the  amount  reserved  for  depreciation  thereof,  and  the  amount 
received  or  to  be  received  from  insurers,  or  the  amount  reserved  by  the 
carrier  itself  from  its  net  income  or  surplus,  to  cover  casualty  losses  thereon. 
Where  such  money  cost  is  not  known  it  shall  be  estimated,  and  all  data 
pertaining  to  the  estimate  shall  be  preserved  in  the  carrier’s  files. 

Charge  also  to  this  account,  and  credit  to  131-133.  Other  Deferred  Charges 
account,  in  each  of  several  years  as  directed  by  The  Public  Service  Commis- 
sion, a proper  portion  of  the  net  loss  sustained  on  property  retired  and 
charged  temporarily,  with  the  approval  of  The  Public  Service  Commission,  to 
131-133.  Other  Deferred  Charges  account. 

Note. — Charges  to  this  account  shall  be  made  only  with  the  approval  of  The  Public 
Service  Commission. 

412.  Amortization  of  Other  Capital. 

Charge  to  this  account,  and  credit  to  ISO.  Reserve  for  Amortization  of 
Other  Capital  account,  in  each  fiscal  period,  that  amount  which,  through  reg- 
ular application,  will  provide  at  the  expiration  of  the  lives  of  the  carrier’s 
franchises,  patent  rights,  licenses,  rights-of-way,  and  leaseholds,  a reserve 
equal  to  their  original  money  cost. 

F.  OTHER  GENERAL  EXPENSES 

413.  Taxes  and  Licenses. 

Charge  to  this  account,  and  credit  either  to  175.  Taxes  and  Licenses  Ac- 
crued account  or  126-129.  Prepaid  Charges  account,  the  amount  of  taxes 
payable  by  the  carrier  that  have  accrued  upon  its  property  used  in  its 
transportation  operations,  and  the  amount  of  all  other  taxes  and  licenses 
payable  to  governments  annually  or  more  frequently  that  have  accrued  and 
are  chargeable  against  its  operating  revenues. 

Note. — Exclude  from  this  account,  and  charge  to  the  appropriate  fixed  capital  ac- 
counts, taxes  assessed  for  street  and  other  improvements  such  as  grading,  sewering, 
curbing,  guttering,  and  like  improvements. 
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414.  Injuries  and  Damages. 

Charge  to  this  account  all  expenses  incurred  bj'  the  carrier  for  injuries  to 
and  deaths  of  its  employees  and  other  persons  and  for  damages  to  and  de- 
struction of  property  of  others  when  such  injuries  and  damages  are  caused 
by  its  tran.?portation  operations. 

In  the  charges  to  this  account  include  : 

(a)  Premiums  paid  for  public  liability,  property  damage,  and  workmen’s 
compensation  insurance. 

(b)  Expenses  of  “safety-first”  and  other  campaigns  among  employees  and 
the  public  with  the  object  of  reducing  accidents. 

(c)  Expenses  of  defending  or  settling  injury,  death,  and  damage  claims, 
including  attorney  fees  and  expenses,  witness  foes  and  expenses,  court  costs, 
cost  of  printing  briefs  and  court  and  other  records,  and  other  law  expenses. 

(d)  Salaries  and  expenses  of  the  carrier’s  claim  agents,  investigators,  ad- 
justers, and  their  assistants  engaged  in  the  investigation  of  accidents  and  in 
the  settlement  of  injury,  death,  and  damage  claims. 

(e)  Amounts  paid  by  the  carrier  or  for  which  it  is  liable  in  settlement  of 
personal  injury  and  death  claims  either  by  agreement  with  the  injured  parties 
or  their  heirs,  or  by  award  of  courts  or  other  lawful  authority  such  as  The 
Workmen’s  Compensation  Board  ; ambulance,  medical,  surgical,  nursing,  and 
hospital  expenses  ; and  inquest,  funeral,  and  burial  expenses. 

(f)  Amounts  paid  by  the  carrier  or  for  which  it  is  liable  in  settlement  of 
claims  for  damage  to  or  destruction  of  property  not  owned  by  the  carrier 
nor  held  by  it  under  lease ; or,  in  lieu  thereof,  the  cost  of  repairing  or  re- 
placing such  property. 

Charge  also  to  this  account,  and  credit  to  account  181.  Injuries  arid  Dam- 
ages Reserve,  at  the  end  of  each  fiscal  year,  the  estimated  cost  of  unsettled 
injury,  death,  and  damage  claims.  As  such  claims  are  paid  or  become  definite 
liabilities,  charge  the  amounts  thereof  to  account  ISl.  Injuries  and  Damages 
Reserve. 

Note  A. — If  the  carrier  makes  its  bookkeeping  entries  on  a monthly  basis,  it  may 
account  for  injury,  death,  and  damage  expenses  in  the  manner  prescribed  in  Note 
A of  account  181.  Injurie.':  and  Damages  Reserve. 

Note  B. — All  charges  to  this  account  on  an  estimated  basis  shall  be  supported  by 
records  showing  precisely  how  such  estimates  were  made. 

Note  C. — Credit  to  this  account  the  amounts  of  dividends  received  from  mutual  in- 
surance companies  on  policies  the  cost  of  carrying  which  is  charged  to  this  account. 

Note  D. — Exclude  from  this  account,  and  charge  to  account  368.  Loss  and  Damage — 

Freight  and  Baggage,  expenses  incurred  in  connection  with  the  settlement  of  claims  for 

loss  of.  damage  to,  or  delay  of  goods  intrusted  to  the  carrier  for  transportation. 

Note  E. — Exclude  also  from  this  account,  and  charge  to  219-226.  Undistributed 
Construction  Costs  account,  expenses  incurred  in  connection  with  the  settlement  of 
injury,  death,  or  damage  claims  when  caused  directly  in  connection  with  the  construc- 
tion of  the  carrier's  transportation  system. 

Note  F. — Exclude  also  from  this  account  all  costs,  expenses,  and  losses  resulting 
from  damage  to  or  destruction  of  the  carrier’s  own  properties. 


415.  Insurance. 

Charge  to  this  account  the  cost  of  insuring  the  carrier’s  own  properties 
(including  properties  rented  or  leased  from  others)  from  loss  by  fire,  theft, 
collision,  or  other  casualty. 

In  the  charges  to  this  account  include  premiums  paid  to  insurance  com- 
panies for  theft,  burglar,  fidelity,  fire,  boiler,  casualty,  and  other  property 
insurance. 
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If  the  carrier  carries  all  or  part  of  its  own  insurance  risks,  charge  to  this 
account  in  each  year,  and  credit  to  182-183.  Other  Reserves  account,  that 
amount  which  it  is  estimated  will,  through  gradual  accumulation,  be  sufficient 
to  provide  for  all  insurable  losses  to  the  property  of  the  carrier.  Charge  also 
to  this  account,  and  credit  to  116.  Gash  account  or  other  appropriate  account, 
the  salaries  of  employees  in  the  insurance  department  and  all  otlier  expenses 
of  conducting  the  insurance  department. 

Note. — Exclude  from  this  account,  and  charge  to  414.  Injuries  and  Damages  account, 
the  cost  of  insuring  the  carrier  against  liability  for  damage  to  and  destruction  of 
property  of  others  and  injury  to  and  death  of  persons,  including  the  carrier’s  own 
employees. 


416.  Public  Service  Commission  Expenses. 

Charge  to  this  account  expenses  incurred  by  the  carrier  in  prosecuting  or 
defending  a complaint  or  other  action  before  The  Public  Service  Commission, 
or  in  prosecuting  or  defending  an  appeal  to  a court  from  a decision  of  The 
Public  Service  Commission. 

Include  in  this  account  retainers  and  fees  of  attorneys,  witnesses,  and 
others ; the  pay,  traveling,  and  other  expenses'  of  engineers,  accountants, 
clerks,  and  others  specially  employed  or  assigned  to  ascertain  the  value  of 
property  owned  or  used  by  the  carrier  or  to  gather  and  compile  other  data 
for  use  in  a complaint  or  other  proceeding ; the  cost  of  stationery  and  print- 
ing and  engineering  supplies  consumed  ; and  other  necessary  expenses. 

Note  A. — The  cost  of  applications  to  The  Public  Service  Commission  for  Certificates 
of  Public  Convenience,  and  the  cost  of  filing  with  The  Public  Service  Commission 
Certificates  of  Notification  with  respect  to  the  issuance  of  capital  stock,  shall  be  charged 
to  account  201-202.  Organisation.  The  cost  of  filing  with  The  Public  Service  Com- 
mission Certificates  of  Notification  with  respect  to  the  issuance  of  bonds  or  other  evidence 
of  indebtedness,  shall  be  charged  to  account  ISO.  Unamortized  Debt  Discount  and  Ex- 
pense. The  cost  of  complying  with  any  order  of  The  Public  Service  Commission,  whether 
in  a complaint  proceeding,  or  in  an  action!  brought  by  The  Public  Service  Commission 
on  its  own  motion,  or  in  any  other  proceeding,  shall  be  charged  to  an  appropriate  fixed 
capital  account  or  operating  expense  account  or  other  appropriate  account. 

Note  B. — The  records  supporting  entries  to  this  account  shall  be  so  kept  that  the 
carrier  can  furnish  information  as  to  the  amount  and  nature  of  each  charge  to  this 
account. 


417.  Store  Labor  and  Expenses. 

Charge  to  this  account  the  cost  of  labor  employed  and  expenses  incurred 
by  the  carrier  in  the  operation  of  its  general  stores. 

In  the  charges  to  this  account  include  the  cost  of  sending  materials  and 
supplies  from  general  storerooms  to  branch  storerooms  and  the  collection  of 
scrap  material. 

Note. — Amounts  charged  to  this  account  may  be  distributed  to  the_  accounts  to  which 
materials  and  supplies  are  charged  when  issued  from  stores.  Such  distribution  shall  be 
made  on  an  equitable  basis,  and  the  basis  of  the  distribution  shall  be  precisely  shown  in 
records  supporting  such  distribution  entries. 


418-419.  Employees’  Welfare  Expenses. 

Charge  to  this  account  the  amounts  of  pensions  paid  by  the  carrier  to 
retired  employees  of  the  carrier  or  to  their  heirs ; the  cost  of  life  and  other 
insurance  carried  by  the  carrier  on  employees  for  the  benefit  of  such  employees 
or  their  dependents  or  heirs ; the  amounts  of  other  gratuities  paid  by  the 
carrier  to  employees ; and  the  amounts  of  all  other  employees’  welfare  ex- 
penses. 
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420.  Valuation  Expenses. 

Charge  to  this  account  the  costs  incurred  by  tlie  carrier  in  inventorying, 
appraising,  and  valuing  its  property,  except  when  done  in  connection  with  the 
defense  or  prosecution  of  an  action  before  Tlie  Public  Service  Commission. 


421-427.  Other  General  Expenses. 

Charge  to  this  account  all  general  expenses  of  the  carrier  which  are  not 
chargeable  to  any  of  tlie  preceding  general  expense  accounts. 

Include  in  this  account : 

(a)  The  cost  of  obtaining  renewals  of  Certificates  of  Public  Convenience 
from  The  Public  Service  Commission. 

(b)  Expenses,  not  chargeable  to  any  other  operating  expense  account, 
incurred  by  the  carrier  in  complying  with  conditions  in  its  franchise. 

(c)  The  amounts  of  shortages  in  materials  and  supplies  disclosed  by  an 
inventory. 

(d)  Cost  of  advertising,  except  that  chargeable  to  account  395-399.  Traffic 
Expenses ; including  publishing  of  annual  reports,  notices  of  stockholders’ 
meetings  and  of  dividends  declared,  and  other  corporate  and  financial  notices, 
and  all  other  advertising  of  a general  character. 

(e)  Fees  of  directors,  transfer  agents,  registrars  of  stock,  and  fiscal  agents. 

(f)  xissociation  duos  and  subscriptions;  uncollectible  accounts  receivable; 
and  like  expenses. 

Note. — The  amounts  of  overages  in  materials  and  supplies  disclosed  by  an  inventory 
shall  be  credited  to  this  account. 


INDEX  TO  NON-OPERATING  REVENUE  ACCOUNTS. 


Account 

Number  Name  of  Account  Page 

600.  Merchandise  Sales  and  Jobbing  Work  Revenue  57 

601-602.  Rent  Revenues  

603-604.  Interest  and  Dividend  Revenues  57 

605.  Reserve  Fund  Revenues  57 

606-608.  Other  Non-Operating  Revenues  57 


150) 


NON-OPERATING  REVENUE  ACCOUNTS 


Definitions  and  Instructions 

Non-operating  revenue  accounts  are  those  accounts  in  which  the  carrier  shall 
record  for  each  fiscal  period  the  amounts  of  money  which  it  receives  or  becomes 
entitled  to  receive  from  any  service  which  it  renders  other  than  transportation  ser- 
vices and  services  incident  thereto,  or  as  a return  upon  any  of  its  property  which 
is  used  by  others,  or  as  a return  upon  any  interest  that  it  has  in  the  property  of 
others. 

If  for  any  cause  non-operating  revenues  due  the  carrier  are  uncollectible,  the 
amounts  uncollectible  shall  not  be  charged  to  non-operating  revenue  accounts  to 
offset  the  credits  therein,  but  shall  bo  charged  to  Ooo-tiJS.  Other  Non-operating 
Expenses  account. 

If  interest-bearing  securities  are  acquired  by  the  carrier  at  prices  below  or  above 
the  par  value  of  such  securities,  the  carrier  may  treat  such  discounts  or  premiums 
as  adjustments  of  the  nominal  interest  by  crediting  or  charging  to  the  appropriate 
nen-operating  revenue  accounts,  in  each  fiscal  period,  and  concurrently  charging  oi- 
crediting  to  the  appropriate  balance  sheet  acconnts,  the  portions  of  such  discounts 
or  premiums  applicable  to  the  fiscal  period  based  upon  the  lives  of  such  securities 
to  the  dates  of  maturity. 


TEXT  EXPLANATORY  OP  NON-OPERATING  REVENUE  ACCOUNTS 

600.  Merchandise  Sales  and  Jobbing  Work  Revenue. 

Credit  to  this  account  the  amounts  earned  by  the  carrier  from  sales  of 
such  automotive  equipment  and  supplies  as  gasoline,  oil,  tires  and  tubes, 
etc. ; and  amounts  earned  from  garage  anti  repair  service  performed  for 
others,  such  as  storing,  washing,  greasing,  and  repairing  cars. 

601-602.  Rent  Revenues. 

Credit  to  this  account  the  rental  earned  by  the  carrier  from  land,  struc- 
tures, or  equipment  which  is  owned  or  held  by  it  under  lease  and  which 
is  rented  by  tlie  carrier  to  others  under  lease  or  otherwise. 

603-604.  Interest  and  Dividend  Revenues. 

Credit  to  this  account  the  amounts  of  interest  and  dividends  earned  oil 
assets  owned  except  those  held  in  sinking  or  other  funds. 

605.  Reserve  Fund  Revenues. 

Credit  to  this  account  the  amount  of  revenue  earned  on  cash,  securities, 
or  other  assets  carried  by  the  carrier  in  110-112.  Fund  Assets  account. 

Note. — Exclude  from  this  account  interest  or  dividends  on  securities  issued  or  assumed 
by  the  carrier  and  held  in  sinking  funds  or  reserve  funds. 

606-608.  Other  Non-Operating  Revenues. 

Credit  to  this  account  the  amounts,  not  provided  for  elsewhere,  earned 
by  the  carrier  from  non-operating  sources. 
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Number  Name  of  Account  Page 

G50.  Merchandise  Saxes  and  Jobbing  Work  Expense  59 

651.  Expense  of  Procuring  Rent  Revenues  59 

652-653.  Expense  of  Procuring  Interest  and  Dividend  Revenues  ....  59 

654.  Non-Operating  Taxes  59 

655-658.  Other  Non-Operating  Expenses  59 
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Note. — -Non-operating  expense  accounts  are  those  accounts  in  which  the  carrier  shall 
record  for  each  fiscal  period  the  expense  incurred  by  it  other  than  in  rendering  trans- 
portation services  and  services  incident  thereto,  and  all  other  expenses  incurred  by  it 
in  procuring  its  various  kinds  of  non-operating  revenues. 


650.  Merchandise  Sales  and  Jobbing  Woek  Expense. 

Charge  to  this  account  the  cost  to  the  carrier  of  automotive  equipment 
and  supplies  sold  by  it  to  others,  such  as  gasoline,  oil,  tires  aud  tubes,  etc.; 
also  all  expenses  incurred  by  it  in  selling  such  equipment  and  supplies  ; and 
the  cost  of  labor  employed,  materials  and  supplies  consumed,  and  expenses 
incurred  by  the  carrier  on  jobbing  work  w<hich  it  does  for  others,  such  as 
storing,  washing,  greasing,  and  repairing  others’  cars. 

651.  Expense  of  Procuring  Rent  Revenues. 

Charge  to  this  account  all  expenses  incurred  by  the  carrier  in  connection 
with  its  properties  leased  to  others. 

Note. — Include  in  this  account  commissions  and  fees;  the  cost  of  advertising  and  other 
e.xpenses  of  procuring  tenants;  cost,  of  drawing  contracts  and  leases;  cost  of  collecting 
or  enforcing  payment  of  rent,  and  ousting  tenants;  cost  of  repairs  borne  by  the  carrier; 
and  all  other  necessary  e.xpenses  except  taxes. 


652-653.  Expense  of  Procuring  Interest  and  Dividend  Revenues. 

Charge  to  this  account  all  expenses  incurred  by  the  carrier  in  procuring 
interest  due  on  its  investment  securities,  short-term  notes,  deposits,  and  all 
other  interest-bearing  assets ; and  all  expenses  incurred  by  the  carrier  in 
procuring  dividends  on  the  stocks  of  other  corporations  owned  by  it. 

Note. — Include  in  this  account  the  cost  of  collecting  interest  and  dividends;  the  cost 
of  investigating  delay  in  and  enforcing  the  payment  of  interest  and  dividends;  and  all 
other  expenses  chargeable  against  interest  and  dividend  revenues  except  taxes. 


654.  Non-Operating  Taxes. 

Charge  to  this  account,  and  credit  either  to  115.  Taxes  and  Licenses 
Accrued  account  or  to  126-129.  Prepaid  Charges  account,  the  amount  of 
taxes  payable  by  the  carrier  that  have  accrued  upon  its  property  not  used 
in  the  conduct  of  its  transportation  operations,  and  the  amount  of  all  other 
taxes  that  have  accrued  and  are  chargeable  against  its  non-operating 
revenues. 


655-658.  Other  Non-Operating  Expenses. 

Charge  to  this  account  all  non-operating  expenses  which  are  not  provided 
for  in  any  of  the  other  non-operating  expense  accounts. 


(59) 


INDEX  TO  GROSS  INCOME  DEDUCTION  ACCOUNTS 

Account 

Number  Name  of  Account  Page 

700-701.  Rent  Expense  gj 

702-703.  Interest  Expense 
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700-701.  Rent  Expense. 

Charge  to  this  account,  and  credit  to  126-129.  Prepaid  Charges  account 
or  to  176.  Other  Accrued  Liaiilities  account,  the  amounts  of  rent  that  accrue 
during  each  accounting  period  on  the  transportation  system  properties  of 
others  held  and  operated  by  the  carrier  under  a form  of  lease  whereby  it 
enjoys  the  exclusive  use  and  possession  of  such  properties. 

Note. — Exclude  from  this  account  rents  properly  char,treable  to  352.  Transportation 
Rents  account,  or  375.  Maintenance  Department  Rents  account,  or  395-399.  Traffic 
Expenses  account,  or  403-406.  Office  Supplies  and  Expenses  account. 


702-703.  Interest  Expense. 

Charge  to  this  account,  and  credit  either  to  ll-i.  Unmatured  Interest  Ac- 
crued account'or  126-129.  Prepaid  Charges  account,  the  amount  of  interest 
that  accrues  during  each  accounting  period  upon  the  indebtedness  of  the 
carrier. 

Note. — If  the  carrier  treats  discounts  and  premiums  on  funded  debt  as  adjustments  of 
interest,  debit  to  this  account  and  credit  to  130.  Unamorticed  Debt  Discount  and  Ex- 
pense account,  in  the  case  of  discounts,  and  credit  to  this  account  and  debit  to  177-178. 
Deferred  Credits  account,  in  the  case  of  premiums,  in  each  fiscal  period,  the  portion  of 
such  discounts  and  premiums  applicable  to  the  period  based  upon  the  life  of  evidences 
of  funded  indebtedness  to  the  dates  of  maturity. 


704.  Amortization  of  Debt  Discount  and  Expense. 

Charge,  at  or  before  the  close  of  each  fiscal  period,  to  this  account,  and 
credit  to  130.  Unamortized  Debt  Discount  and  Expense  .account,  that  pro- 
portion of  the  unextinguished  debt  discount  and  expense  of  the  carrier  whic'.i 
is  applicable  thereto. 

The  charge  for  each  fiscal  period  shall  be  such  an  amount  that  it  will, 
through  regular  application  during  the  period  from  the  date  of  the  sale  to 
the  date  of  maturity  of  the  evidences  of  indebtedness  upon  which  the  dis- 
count and  expense  were  incurred,  completely  extinguish  such  discount  and 
expense. 


Note  A. — The  carrier  may  amortize  its  debt  discount  and  expense  sooner  by  charging 
all  or  part  of  it,  either  at  the  time  of  tlie  issue  of  the  debt  to  which  it  applies  or 
later,  to  187.  Unappropriated  Surplus  account. 

Note  B. — Instead  of  amortizing  discount  on  debt  in  one  of  the  ways  prescribed  in 
the  preceding  paragraphs,  the  carrier  may  treat  such  discount  as  an  adjustment  of 
interest  by  crediting  to  130.  Unamortized  Debt  Discount  and  Expense  account,  and 
charging  to  702-703.  Interest  Expense  account,  in  each  fiscal  period,  the  portion  of  the 
premium  applicable  to  the  period  based  upon  the  life  of  such  bonds  or  other  evidences 
of  indebtedness  to  the  date  of  maturity. 


705-706.  Other  Deductions  from  Income. 

Charge  to  this  account  all  deductions  from  gross  income  not  provided  for 
in  any  of  the  preceding  gross  income  deduction  accounts. 

Credit,  at  or  before  the  close  of  each  fiscal  period,  to  this  account,  and 
charge  to  177-178.  Deferred  Credits  account,  such  a proportion  of  the  prem- 
ium received  on  funded  debt  issued  by  the  carrier  as  is  based  upon  the 
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life  of  the  debt  upon  which  the  premium  was  received  from  the  date  of  its 
issue  to  the  date  of  its  maturity. 

Note  A. — If  the  carrier  elects  not  to  extinguish  its  premium  until  the  debt  to  which 
it  is  applicable  is  retired  or  matures,  it  shall  credit  to  this  account  that  portion  of  the 
premium  that  is  applicable  to  the  year  in  which  the  debt  is  retired  or  matures,  and  it 
shall  credit  the  balance  of  the  premium  to  187.  Unappropriated  Surplus  account. 

Note  B. — Instead  of  amortizing  premium  on  debt  in  one  of  the  ways  prescribed  in 
the  preceding  paragraphs,  the  carrier  may  treat  the  premium  as  an  adjustment  of  interest 
by  charging  to  177-178.  Deferred  Credits  account,  and  crediting  to  702-703.  Interest 
E.xpense  accotmt,  in  each  fiscal  period,  the  portion  of  the  premium  applicable  to  the 
period  based  upon  the  life  of  such  bonds  or  other  evidences  of  indebtedness  to  the  date 
of  maturity. 
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25-752.  Profit  and  Loss — Current  Year. 

At  the  close  of  each  fiscal  pefiod  transfer  to  this  account  the  balance 
in  each  operating  revenue  account  and  non-operating  revenue  account  Py 
crediting  to  this  account,  and  charging  to  each  such  revenue  account,  the 
atnount  of  the  balance  therein  ; and  transfer  also  to  this  account  the  balance 
in  each  operating  expense  account,  non-operating  expense  account,  and  gross 
income  deduction  account  by  charging  to  this  account,  and  crediting  to  eacii 
such  account,  the  amount  of  the  balance  therein. 

The  balance  in  this  account  after  the  transfers  directed  above  have  been 
made,  is  the  net  income  or  net  loss  of  the  carrier  for  the  fiscal  period. 

Charge  also  to  this  account  amounts  appropriated  by  the  carrier  from  net 
income  for  the  payment  of  dividends,  for  contributions  to  sinking  funds,  and 
for  other  purposes. 

After  all  the  entries  directed  above  have  been  made  in  this  account,  the 
carrier,  if  a corporation,  shall  close  this  account,  and  transfer  the  balance 
herein  to  account  187.  Unappropriated  8%irplus,  by  charging  or  crediting  to 
this  account,  and  crediting  or  charging  to  account  187.  Unappropriated 
surplus,  the  amount  of  tlie  balance. 

If  a sole  proprietorship  or  partnership,  the  carrier  shall  also  make  the 
following  entries  in  this  account : 

Credit  to  this  account  profits  through  the  adjustmeijt,  in  the  current  year, 
of  errors  that  occurred  in  preceding  years  ; profits  from  sales  of  fixed  capital 
properties,  securities,  and  other  investments ; payments  received  in  the 
current  year  on  accounts  that  had  been  “written  off”  as  uncollectible  in 
preceding  years;  contributions  in  cash  or  the  actual  cash  value  of  property 
contributed  to  the  carrier  by  others  for  the  purpose  of  assuming  the  burden 
or  any  part  of  the  burden  represented  by  the  investment  necessary  for  the 
establishment  or  extension  of  services  rendered  by  the  carrier ; and  like 
items. 

Charge  to  this  account  losses  through  the  adjustment,  in  the  current 
year,  of  errors  that  occurred  in  preceding  years ; losses  on  sales  of  fixed 
capital  properties,  securities,  and  other  investments ; the  net  loss  on  prop- 
erties abandoned  by  the  carrier  or  destroyed  by  casualty  or  otherwise  re- 
tired : gifts  and  donations ; fines  levied  on  the  carrier  and  on  its  officers  and 
employees,  when  paid  by  the  carrier,  for  violation  of  law,  misfeasance,  non- 
feasance, etc. ; uncollected  revenue  of  preceding  years  that  is  judged  un- 
collectible; the  unamortized  portion  of  discount  and  expenses  on  funded 
debt  retired  before  maturity ; and  like  items. 

After  all  the  entries  directed  above  have  been  made  in  this  account,  the 
carrier,  if  a sole  proprietorship,  shall  close  this  account  and  transfer  the 
balance  herein  to  account  154.  Sole  Proprietorship,  by  charging  or  crediting 
to  this  account,  and  crediting  or  charging  to  account  154.  Sole  Proprietor- 
ship, the  amount  of  such  balance.  If  a partnership,  the  carrier  shall  close 
this  account  by  transferring  to  each  partner’s  account  under  155.  Partner- 
ship his  proper  share  of  the  balance  herein. 
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